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/pw/,f?kMr. William Webster
- * Director DATE: November 28, 1978

Federal Bureau of Investigation BAB:JA:JJF: RISher:vrm

FR . Jeffrey Axelrad 145-12-3025
. Director, Torts Branch
Civid, Division
SUBJECT: The Black Panther Party v. Edward Levi Civil No. 76-2205 (D. DC)

A At a hearing held on November 22, 1978, the court granted
L/’ our Motion for an extension of time to respond, inter alia,
to plaintiffs' First Interrogatories and Fourth Request for
Documents. Judge Smith ruled from the bench that we would
have ten days from the date of his ruling on our pending
dispositive motions to respond. A hearing on those motions
will be held on December 14, 1978, and we expect a ruling
from the Court shortly thereafter.

In order that we may meet schedule imposed by Judge Smith
for response to this discovery, if it is not mooted by his
ruling on our motions, we request that you prepare draft
responses and forward them to us for coordination as soon
as possible, but in any event before the hearing on December
1l4. TFor vyour ready reference we have enclosed a copy of the
plaintiffs fourth document request and first interrogatories.

If you have any questions with respect to this mattér,f

please contact Mr. R. J. Sher of this office who may be P
reached at 724-6730. .-
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++UNITED STATES DISTRICT. COURT .. ., R,
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;... PLAINTIFFS' FIRST. INTERROGATORIES TO THE FEDERALLY . .
REPRESENTED DEFENDANTS =~ SRR LA

]

Pursuant to Rule 33 of the Federal Rules of C1v11 Procedure,
plalntlffs propound the follow1ng 1nterrogator1es o the” federally

represented defendants, to ‘be’ answered by them<personally, or by
any authorized offlcer de51gnated by them, provided; however, '

that the person maklng the answer, shall, &s provided in’"
Rule 33(a), furnlsh all information available to the respective
defendants. Each cf these 1nterrogat0r1es shall be answered
separately and fully 1n writing under oath,’ ‘within thirty (30)
days from the serv1ce hereof.vr : L
S VT S SIS
DEFINITIONS  ©~ 0oF & misdperisy
i, >“Then"agenc1es or’ departments subject to plaintiffs?
Thlrd Request for Prcductlon of Documents includef"the Depart—

ment of Justlce, ‘the Federal Bureau of Investlgatlon, ‘the ‘Central

‘Intelllgence Agency, the Treasury Department 1nclud1ng thei“”

&

Bureau of Alco“ol,'Tobacc-, and Firearms and the Internal R
Serv;ce, the Department of the Army, and the United States
Servzce and 1ts predecessor, the Unlted “States Post Offlce.
27 ““Identxfy, ‘when referring to a persoﬁ “ghall mean '
the individual's (a) “name, (b) job title or position, (c) division
or section, (df‘aéénéy?or:department,:(e)rcorrect‘maiiing address,
(f) length of service w1th that agency or department, and (g)
whether the 1ndlv1dual remdins in the empioy ‘of"that "agendy “or
%departﬁentrfjcy roleveni. T o aioare L wea
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to plalntlffs, (c) w1thhold1ng documents for whatever reasons,

of deletlons, (f) maklng objectlons to plalntlffs"Request, or
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w3. ) "Identlfy,fpwhen referrlng to a document, shall

mean ia) 1ts subject matter,r(b) 1ts date,A(c) w1th whom the

document orlglnated (d) to whom the document was addressed,
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(e) whether the document 1s 1n the posse551on of one of the
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defendants, and (f) the 1nd1v1dual ~agency, oOr deoartment in
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possesslon of the document,
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"Document" shall mean, w1thout
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follow1ng 1tems, whether prlnted or recorded or reproduced by
. Sy i
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any other mechan}c l process, or wrltten or produced by hand:
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Tz, {in} inf : LOr SCnLEITSG 1

agreements, eommunlcatlons, correspondence, telegrams, memoranda,
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summarles or, records of telephone conversatlons, summaries orx
-5 .
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records Of personal conversatlons or 1nterv1ews, dlarles,
£
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reports, notebooks, flle cards, logs, summarles or records of

meetings or conferences, drafts, letters, any marglnal comments

appearlng on any document, and all other wrltlngs.
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5._uvPla1nt1ffs Request shall mean plalntlffs Ihird

Reguest forrProductionpoflgocuments.
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) INTERROGATORIES |
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1. Ident;fy w1th respect to each of the agenc1es or
Ly ,..:,,«':- 34

departments subject to our Thlrd Request for Productlon of

EaES

Documents all 1nd1v1dua1(s) dlrectly respon51ble for, or who

carrled out, any or all of the follow1ng dutles as tolthe
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responses submltted by those agenc1es or departments-'

(a) searchlng that agency s or department s‘flles for documents

Ao ey g s /o §1lhr\"l_l,l‘, RER S

respons;ve to plalntlffs' Thlrd Request for Productlon of

"Documents,“1b) naklng deletlons from the documentsrproduced

T
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1nc1ud1ng reasons stated 1n defendants' Objectlons to»Plalntlffsf

i 3 dend

Thlrd Reguest for Productlon of Documents, (d) applylng deletlon
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codes to pages contalnlng deleted matter,,(e) preparlng an lndex
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(g) any other dutles 1nvolved in the preparatlon of resp%nses
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to plalntlffs Regquest.

L

-




g: pesgggbeyénﬁ§e£§ii_théxaptiégkreiatiné’to:piaintiffs'

Reguest of eggpi;ndgyidpaggidehtified1in response .tb Interrogatory
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. 3. Identlfy any. documentﬁsettlng forth or relatlng to

SR

the duties relating %o plalntlffs _Request_ofvanywmndlvaduaiau,

identifiﬁd ;i'{?,¥¥'e§}30{%s%&§9 .Int,e‘rriogatdry rl.;,fé -;-x‘:;*‘.‘i.é;:in:?d naterial

4‘&» As . toteach d;v1dua1 1aent1f1ed lnunespoaseoboectjon

A

Tl

R

Interrogatory 1, descgribe.in, detall_the procedures,iall@wedrﬁl‘ 1

with regard ito the duties outlined in Interrogatory 1l(a)-{(g).
5. id@ﬁpgﬁy.qpx dggumeht,Settiﬂg@ioxﬁhﬁoxSﬁéléting to
the procedg;es descrlbed,lndresponse to Interrogatory’: 3.“;Dgﬁtof§ A5
v 6. As to each iqdiqi@ualﬁidentifiedfdhixﬁsp@nseaﬁd that
Interrogato:y,;Lgstqﬁe;whether;hegoxishe ﬁeceived}aﬁywsuperﬁiéion

with regard to .the perﬁormanée;bfnhis‘or1herﬁdutieswaskouﬁlinéd

in Interrogatory, 1(a)—-(g). - _:-i.-u. o . . clmeiia R ey
.7. .. If the ,answer..to. Interrogatory 6 .is caffirmats Ve,“ﬂﬁentlfy
each individual who ,acted in a supervisory capacity with regard

to the individual(s);directlyirequhsible for*respénding~tdf

plaintiffs' Request. c.i 5 i Folder el eveadeps s mlo in
8. .- 1f .the ;answer. to Interrogatory 6. :is afflrmatlvea-pdh
describe in .detail theydgtles of the supervisor and the nature

. and extent of the supervision received .by.each .individual

directly responsible for responding to plaintiffs' Reguest.

and the nature and extent of thehsggeg lon;felating to

plaintiffs' Request Qf“qny;indiy{ﬁgg}igﬁggﬁif%g@wlgjﬁgéponse to
Interrogatory 7.

10. As to each individual identified in response to
Interrogatory 1, state whether he or she received any instructions
with regard toc the performance of his or her duties as outlined
in Interrogatory 1.

11. If the answer to Interrogatory 10 is affirmative,
identify each individual who issuea instructions or gave any other

guidance to those individual(s) directly responsible for responding

. to plaintiffs' Reqguest.
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— 12. If the ansﬁer touInterrogatory Ib is affirmative,

describe in detail the nature of any instructions or other

soowmy e Lo W R Ty o @ H

guldance, whether written or oral. ;
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13. If the answver to Interrogatory 10 is affirmative,

1dent1fy ‘any document setting forth or relgélng fdvany 1nstrucr

tions‘relating'to pIaintiffs' Reques% given to any individual
with regard £6¢£He'§é¥f0rmance of hi% or her duties as out-
linedm“inmw*interrog&tory—iv—inc&ﬂ&igg any notes or memoranda M
generated by an 1nd1v1dual 1dent1f1ed in response to Interrogatory 1,

'OPOURW Fy ST FOR PROLUCTIGN OF
by an 1ndlv1duar Identifaed?“ T e S ponge REG EIedY ¥ ogatory ' TE,

b f

or by aﬁuindividualiidenﬁifiédvin‘EESbcnéei&d&intértdgaﬁory 11.

- 14. :Stabtagiwhether  thereiwereany isup€rvision, tinstructions,
or.other guidance given tothe sindividuals identified idh cresponse
to Interrodatories 1, =y7, lor«11l, W rinalyding butinot: ilimited to ;

- past or 'present counsel forfﬁtheffeﬁeral&yiieﬁréSentedsdefendants,

with regard to plaintiffs' Request.

15. If . the answer to:Interrogatory.zl4cisraffirmative, . =
identify the indiwvidunal ;providing for.egivingothessupervision, 7 ily
instructions,: or 'other guidance: v 23« 3, S5, &, 33, 37, 3%, 23,
e 4 16. - If the answer to Interrogatory 14 is affirmative,
describe in détail the matureé:df-the supdrvision,sinstructions
or guidancé given. | oroor oitaowios to thas Poderally kepresontod

.+17. .If-the answer to Interrogatoiy l4iiswaffirmative,
identify any .document setting forth, describing or relating to
such supervision, instructions<oruguidarice including .any notes

or memoranda generated by any individual identified in response

to Interrogatories, 1, 7, 11, 6r 15 J

18. Stete whether any of the agencieS‘éffaéﬁartmeﬂﬁs

subject to plaintiffs' Third Request fdr Productlon of Documents

have any document relating to responses. to.discovery iby Federa}
agencies, including the production of documents, relating to
litigation or any particular kind of litigation.

19. If the answer to Interrogatory 18 is affirmative,

identify any such documents.

fh
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20. Identify the individual(s) responsible for preparing
the two lists of objections which appear in Defendants' Objections
to Plaintiffs' Third Request for Production at pages 2-3.

21. State whether these lists were the only instructions
or guidance ever given to the individual (s) directly responsible
for responding to plaintiffs' Request.

22. If the answer to Interrogatory 21 is negative,
describe in detail the nature of any other oral explanations or
definitions of phese objections which were given or otherwise
conveyed to the individual(s) directly responsible for responding
or to those who supervised the preparation of responses.

23. If the answer to Interrogatory 21 is negative,
identify any document setting forth or relating to any explanation
or definitions of these objections which were given to the
individual (s) directly responsible for responding or to those
who supervised the preparation of responses.

24. State whether each individual identified in response
to Interrogatory 1 as directly responsible for responding to
plaintiffs' Reguest was given a copy of plaintiffs' Amended
Complaint.

25. State, as to each of the agencies or departments
subject to plaintiffs’ Third Reguest for Production of Documents,
whether counsel for the federally-represented defendants saw,
reviewed, or_étherwise approved (a) each of the documents which
were produced to plaintiffs; (b) the.ﬁatétials for those documents
which were deleted; and (c¢) the objections made as to each deletion.
' T J6." IASofar as the answer to Interrogatory 25-is-. — [ _
affirmative, describe in detail the procedures followed and éhe
actions taken by counsel for the federally-represented defenéants.

27. Identify the heads of all agencies or departments -
subject to plaintiffs®' Third Request for Production of Documents.

28. Describe in detail all actions taken by the individuals
identified in response to Interrogatory 27 with regard to

defendants' response to plaintiffs' Reguest.




,,/{//Identify all documents relating to the actions taken

o

//'/ » . . . 3 . -
»¥ the individuals identified in response to Interrogatory 27..
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) 30. Explain in detail the definition and scope of each

of the following objections as claimed by the federally represented
defendants: l -
(a) informant information
(b) information received from other agencies
(c) third party information - confidential source
(a) third party information - individual subject of an
}nvéstigation
(e) third party information - organization subject of a
current investigation
(f) information privileged from disclosure in the
national interest )

(é) information that is not otherwise relevant

(h) classification stamps

(i) file numbers

(3) governmental and attorney-client privilege
(k) administrative markings
(1) +third party tax information
(m) information protected from disclosure by the
governmental privilege for intra-agency memoranda.
31. With regard to the definition of the objection for
"informant information," state whether the scope of this objection
includes: (a) information conveyed by an informant whether or
not such information might tend to reveal the identity of the
——— 7 dnformant,- (b).-the identity of an informant whose status as an -
informant is already known to the public either through his own
admission or through other litigation, (c¢) any instructions
relayed to an informant whether or not such information might
tend to reveal the identity of the informant,.or (e) the identity
of an agent provocateur who engaged in or provoked illegal or
violent actions.

32, With regard to the definition of the objection for

"information received from other agencies}" state_whether the

scope of this objection includes: -information other .than opinions, .




evaluations, or recommendations of government officials.
33. With regard to the definition of the objection for ,ﬁj”

"third party information - confidential source,"” state whether

the scope of this objection includes: (a) information obtained

from a third party not an informant, (b) the identity of a
third party not an informant who has conveyed information to
government official, (¢) information concerning a third party

34. With regard to the definition of the objection for -

"third party information - individual subject of an investigaﬁibn;

state whether. the scope of this objection includes: (a) infdrﬁaﬁion;
obtained from a third party got an informant, (b) information-. :
concerning a third party who was the subject of a closed
investigation, (¢) information concerning a third party who_is f
the subject of an ongoing investigation, (d) the identity of:i‘: 
a third party who was the subject of a closed investigation, or
(e) the identity of a third party who is the subject of an:
ongoing investigation. B
35. With regard to the definition of the objection for.
"third party information - organization subject of an ongoingr_;
investigation,” state whether the scope of this objection inc;ﬁdési‘ e

{a) information obtained from a third party not an informant,

(b) information concerning an organization not a named partyfﬁ'@
which was the subject of a closed investigation, (c) informa#i?h._*

concerning an organization not a named party which is the

subject of an ongoing investigation, -(4d) the name of an orgépiza
tion which was the subject of a closed investigation, (e) théﬁ)

name of.an organization which is the subject of an ongoing
T Po- —— - - - - -~ - IR — I — - =

investigation.
b
3. With regard to the definition of the objection fo
"information privileged from disclosure in the national interest,"
state whether the scope of this objection includes matters other . . -
than military or diplomatic secrets and, if so, what these mét;ers'
_ ; B
are. .
37. With regard to the objection for "information that

is not otherwise relevant," state whether the scope of this

"objection includes the "Note" which typically appears at~thet
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end of a memorandum originating with the FBI Director's Office.
State the functional purpose of the "notes" including whether
théy.geﬁerally contain information relating to the same
subject matter as the body of the memorandum.
38. Explain any connection between the two concepts
referred to as "governmental and attorney-client privilege."”
39. With regard to the objection for "third party tax

information,"

state whether the scope of that objection includes:
(a) information concerning the investigation of a named plaintiff
by the Internal:ﬁevenue Service, (b) information contained in

‘' the investigglive files of the IRS other than opinions, evalua-
tions, or recommendations of government officials, (c¢) the

fact that a return or other return information has been filed

by a third party, or (d) the fact that IRS has in the past or is

currently conducting an investigation of a third party.

40, With regard to the definition of the objection for
"information protected from disclosure by the governmental
privilege for intra-agency memoranda," state whether the
scope of this objection includes information other than
opinions, evaluatibns, or recommendations of government officials.

41. If the answer to any of Interrogatories 28-37 and
39-40 is affirmative in whole or in part, explain the reasons
>why such matters were included.

42, Identify all documents, including memoranda,
instructions, and notes, relating to the definitions and scope
of the objections set forth in Interrogatory 27, including all

documents setting forth, analyzing, or discussing the reasons

U — . " _ . - - oo
for the definitions and scope. Identify all documents relating

in any way to the responses to Interrogatories 28-41.

43. To the best recollection of each individual idenéified”‘*
in response to Interrogatory 1, state whether any deletions of )
material were made, or any documents or portions of documents
withheld, without either (a) a coded objection or (b) inilusion

in the IRS index.



44, If the answer to Interrogatory 43 is affirmative,
explain-in detail the circumstances under which such a deletion
was made or document or portion of a document withheld both generally
and as to each particular document.

45. State what principles and procedures were followed,

when a document or a paragraph of a document contained material

to which an objection was made and material to which an objection
was not made, to determine whether the non-objectionable material
was produced.

46. ‘;de;tify all doquments, including memoranda,
instructions, and notes relating to the response to Interrogatory 45.

47. Do counsel for the federal defendants represent that
the documents produced to the plaintiffs and those for which an
objection has been stated, comprise all of the documents in the
possession or control of the federal defendants which are rele-
vant to the subject matter of this case and which are responsive
to plaintiffs' Reqguests.

48. Explain the discrepancy between the millions of

documents which counsel for the federal defendants claimed ex-—

isted which were relevant to this case and the several thousand

pages received by plaintiffs.

Respectfullyvsubmitted,

BRUCE J. TERRIS
P KAREN H. EDGECOMBE
‘ 1526 18th Street, N.W,
Washington, D.C.” 20036
(202) 332-1882

oo ‘ - - - - - ) Attorneys for Plaiptiffg




UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

THE BL&CK PANTHER PARTY, et al.,
Plaintiffs, ‘

V. Ci§i1 Action No. 76-2205

EDWARD LEVI, et al.,

Defendénts.

e et st N Nt it

PLAINTIE?S' FOURTH REQUEST FOR PRODUCTION OF L
DOCUMENTS FROM THE FEDERALLY REPRESENTED DEFENDANTS = -

Pursuant to Rule 34 6f the Federal Rules of Civil
Prbcedure, plaintiffs request the federal defendants to produce
the following documents for inspection and copying at the office
of plaintiffs® attorney, Bruce J. Terris, 1526 1Bth Street, N.w.;

Washington, D.C. 20036 within 30 days of the date of service

of these reguests,

1. All documents identified by the federal defehdants, 
in response to Plaintiffs' First Interrogatories to the.Fedéraliy"-
Represented Defendants, Interrogatories 3, 5, 9, i3, 17, 19, 23,
29, 42, 4e6.

2. All documents which were used to answer any of
Pléintiffs' First Interrogatories to the Federally Represented
Defendants or which discuss in any way the subjéct matter of
those responses. ‘

Respectfully submitted,

BRUCE J. TERRIS

KAREN H. EDGECOMBE . . : .

"7 1526 18th Street, N.w. ~~ —_ . v T .77
wWashington, D.C. 20036 a .
(202) 332-188B2

Attorneys for Plaintiffs
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L. Assoc. Dir.
LN Dep. AD Adm. ___
. i ’ 4 Dep. AD Inv,

UNTTELS STATES GOVERNMENT UNITED STATES DEPARTMENT OF JUSTICE  Asst. D
M d FEDERAL BUREAU OF INVESTIGATION Adr. Srs
emoranaum it —

Intell.

Laboratory

. - Legal Coun.
: Assistant Director DATE: 12/6/78 Plan. & Inep
Records Management [Bi Lo Rec. Mgnt
i S S R L R ey 2oy o - Tech. Servs.
Training
Legal Counsel . Public Affs. OF. __

Telephone R,

Director’s Sec’y

THE BLACK PAXTHER PARTY, et al., v. »
EDWARD LEVI, et al, ggc
(u.s.D.C., D.C.) ’
CIVIL ACTION NO. 76-2205

PURPOSE: To request that the Special Projects Review

Unit (SPRU) provide Legal Counsel Division (LCD)
with the factual information responsive to the attached
Interrogatories of plaintiffs regarding the processing of
documents disclosed in discovery in this suit so that LCD
may draft appropriate responses for the Department of
Justice (DOJ).

SYNOPSIS AND DETAILS: Captioned lawsuit was filed in the\_ .
’ United States District Court,

District of Columbia, on 12/1/76, alleging conspiracy on

the part of certain high-level Governmental officials to

ruin the Black Panther Party politically and financially,

The Complaint demands in excess of one million dollars in
general and punitive damages, plus statutory damages for
electronic interceptions provided in Title 18, Uni

States Code, Section 2520, fZg

By memorandum dated 11/28/78 and received by LREC'I
é2/§/78 (copy attached) the DOJ requested that LCD prepare 6

raft responses to Plaintiffs' First Interrogatorles t ,22
the Federally Represented Defendants (copy attached). ji-z-?jéﬁﬁ
These Interrogatorles request information concerning the w27
processing of documents provided by the FBI pursuant to gg prc g 1978
p1a1nt1ffs' previous document requests, Also attached heregﬁ

is Plaintiffs' Fourth Request for Production of Documen ffmcms s
from the Federally Represented Defendants which requests the
production of those documents relied upon in responding to
Plaintiffs' First Interrogatories. It is anticipated that
puch. of the requested information will be objected to on the
banf of Attorney- C11ent pr1v11ege.

1 - Mr, Mintz dA]// «é -
i
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Memorandum from Legal Counsel to Assistant Director, RMD
Re: THE BLACK PANTHER PARTY, et al., V.

EDWARD LEVI, et al, b6
b7C

RECOMMENDATIONS: (1) That Records Management Division,

SPRU, furnish LCD with the information
requested in this memorandum and attachments,

2,

Adm. Serv, Legal Coun. £

U oop o pam Lt L
2 4

Rec M-nt.
\‘,'l Dlvector _______ |dent, _____ Tech.Sarvs] e
12" Assoc. Dir. _ — qntell. ___ Training _ -

Dep. ADAAM. ____ ) aporately ___ public AffS. Off,_ -5

-y
Dep. AD lnv, .

(2) That LCD prepare draft responses to
the attached Interrogatories and document

f? ;,':t'.
r s
APPROVED: Adm. Serv, Lewal Coun,
Crim. Inv. P'an. & Insp.

Director Rec Mant.
Assoc. Dir. Ident. Tech. Servs:
Dep. AD Adm. Intell.__— Training

Dep.ADInv. —— Laboratory = puplicAffs O,

requests for DOJ,
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.. . .William Sullivan
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UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

THE BLACK PANTHER PARTY, et al,
Plaintiffs,

Ve

CIVIL AETEQN FO[)76-2205
0CT3 wrs ~

JAMES F. DAVEY, Clerk

EDWARD LEVI, et al,

D A N N A

Defendants

STIPULATION

It is hereby agreed between plaintiff Elaine Brown and
the defendants in the above-captioned case that pursuant to
Federal Rule of Civil Procedure 41(a) (1) (ii) all claims filed
by piaintiff Brown against all defendants are hereby dismissed
with prejudice.

Dated September QA , 1978

s

Respectfully submitted,

W f— T

. )= SHER, Esqguire BRUCF J. TERRIS, Esquire
Main Bu1ld1ng, Room 3330 PETER J. EGLICK, Esguire
U.Ss/ Department of Justice 1526 18th Street, N.W.
Washington, D.C. 20530 Washington, D.C. 20036
Counsel for federal (202) 332-1882
dcofendants Counsel for Plaintiff Elaine Brown

GETTINGS & SHER

WILLIAM L. STAUFFE Esquire

1400 N. Uhle i{Stree

Courthouse Sguare

P.O. Box 742

Arlington, Virgini 2216

Counsel for defendant,
George C. oore

.

UNIT€7 STATES DISTRICT JUDG;{]l

-

PSR Y
dCASEY Beguire

120 l8th Street, N.W.

wWashington, D.C. 20036 1} .-

Counsel for defendant-"
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b6 DEEENDANT FBI'S ANSWERS TO PLAINTIFF'S FIRST
b7¢  INTERRC SATORIES TO THE FEDERALLY REPRESENTED DEFENDANTS

ANSWER TO [NTERROGATORY 1

(1) | Records Manage-
ment Divi 1on (RMD), Federal Bureau of Investigation (FBI),
9th and P nnsylvania Avenue, Northwest, Washington, D.C.,

27 years, not presently employed..

2| |

RMD, FBI, Jth and Pennsylvania Avenue, Northwest, Washington,
. D.C., 12 - rars, presently employed.

:3) | | rMp, FBI,
9th and P« \nsylvania Avenue, Northwest, Washlngton, D.C.,
2 years, 1 .t presently employed

(4 | , RMD, FBI, 9th and
Pennsylvania Avenue, Northwest, Washington, D.C., 2 years,
not presently employed,

(5) | |RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
2 years, presently employed.

3) | | RMD, FBI,
9th and Peinsylvania Avenue, Northwest, Washington, D.C.,
2 years, presently employed.

(N | RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
4 years, presently employed.

(8)] RMD, FBI,
9th and PennsyIvania Avenue, Northwest, Washington, D.C.,
2 years, presently employed.

(9) | RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
3 years, nresently employed.

10)] | RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
6 years, presently employed.
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(11) RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Wash1ngton D. C.,
4 years, presently employed,

(12)] |RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
3 years, presently employed.

(13) RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C., ,
1 year, presently employed. !

w?

(14)] |[RMD, FBI, 9th and
Pennsylvania Avenue, Northwest, Washington, D.C., 4 years,
presently employed.

(15) |RMD, FBI, |
9th and PennsyIvania Avenue, Northwest, Washington, D C.,
2 years, presently employed.

(16)] | RMD, FBI, 9th and
Pennsylvania Avenue, Northwest, Washington, D. C., 1 year,
presently employed

9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
1 year, presently employed.

i
i
(17) | RMD, FBI, 1
|
|
|

(18) | |RMD, FBI, 9th and
Pennsylvania Avenue, Northwest, Washington, D.C., 2 years,
presently employed.

(19) | RMD, FBI, 9th
and Pennsylvania Avenue, Northwest, Washington, D.C., 5 years, i
presently employed.

(20) | RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
26 years, not presently employed.

21) |
| RMD, FBI, 9th and Pennsylvania Avenue, Northwest,
Washington, D.C., 19 years, presently employed.

(22) |

[ |RMD, "FBI, 9th and Pennsylvania Avenue, Northwest, ]
ashington, D.C., 22 years, presently employed. i

i
[
4§
E
i

-2-

P




-t
w

b6 |
p7e (23) |
RMD, FBI, 9th and Pennsylvania Avenue, Northwest,

, D.C., 14 years, presently employed.

(24) | |

| |RMD, FBI, 9th and Pennsylvania Avenue, Northwest,
ashington, D.C., 20 years, presently employed.

(25) | |

| RMD, FBI, 9th and Pennsylvania Avenue, Northwest,
Washington, D.C., 9 years, presently employed.

26) | |
RMD, FBI, 9th and Pennsylvania Avenue, Northwest,
Washington, D,C.,, 14 years, presently employed.

(27) RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
26 years, presently employed,

(28)| |
RMD, FBI, 9th and Pennsylvania Avenue, Northwest, Washington,
D.C., 6 years, presently employed.

(29| | RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
11 years, presently employed.

(30) | RMD, FBI,
9th and Pennsylvania Avenue, Northwest, Washington, D.C.,
34 years, presently employed,

(31)] |
RMD, FBI, 9th and Pennsylvania Avenue, Northwest, Washington,
D.C., 8 years, presently employed.

(32)| |
| hMD, FBI, 9th and Pennsylvania Avenue, Northwest,
Washington, D.C., 27 years, presently employed.

ANSWER TO INTERROGATORY 2

See Answer to Interrogatory 3.

ANSWER TO INTERROGATORY 3

See Exhibit A,




ANSWER TO INTERROGATORY 4

See Answer to Interrogatory 3, b7C

ANSWER TO INTERROGATORY 5

See Answer to Interrogatory 3.

ANSWER TO INTERROGATORY 6

Each individual identified in response to
Interrogatory 1 has received supervision in connection with
his or her performance as outlined in Interrogatory 1(a -(g).

ANSWER TO INTERROGATORY 7

See Answer to Interrogatory 1,
ANSWER TO INTERROGATORY 8

See Answer to Interrogatory 3,
ANSWER TO INTERROGATORY 9

See Answer to Interrogatory 3.
ANSWER TO INTERROGATORY 10

Each individual identified in response to
Interrogatory 1 has received instruction in connection
with the performance of his or her duties as outlined in
Interrogatory 1, '

ANSWER TO INTERROGATORY 11

ANSWER TO INTERROGATORY 12

See Answer to Interrogatory 3 and Exhibit A.
ANSWER TO INTERROGATORY 13

See Answer to Interrogatory 12,
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ANSWER TO INTERROGATORY 24

b6
[ | Unit Chief, RMD, and[:::::::] bIC

iSupervisory Special Agent, RMD, were furnished

copies of plaintiffs' Amended Complaint.

ANSWER TO INTERROGATORY 25

ANSWER TO INTERROGATORY 26

. ANSWER TO INTERROGATORY 27

ANSWER TO INTERROGATORY 28

ANSWER TO INTERROGATORY 29

ANSWER TO INTERROGATORY 30

ANSWER TO INTERROGATORY 31

(a) The scope of the objection for "informant
information" includes information conveyed by an informant,
only if the disclosure would tend to reveal his identity,

-G
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(b) The scope of the objection for "informant
information" does not protect the identity of an informant
whose identity is already known through his own admission
or otherwise.

(c) The scope of the objection for "informant
information" does not include the protection of instructions
relayed to an informant, the disclosure of which would not
reveal his identity. I

(e) The scope of the objection for "informant
information'" is designed primarily to protect the identity.
of the informant. Information is not withheld solely on the
grounds that it reflects illegal or violent actions of an
informant.

ANSWER TO INTERROGATORY 32

The scope of this objection encompasses all infor-
mation originated by another agency and furnished to the FBI,
which would include information other than opinions, evalua-
tions or recommendations of Governmental officials,

ANSWER TO INTERROGATORY 33

The FBI has not employed '"third party information
- confidential source'" as a single basis for deleting
information from documents furnished to plaintiffs during
discovery in this litigation. Also, see Exhibit B,
Paragraph 8.

ANSWER TO INTERROGATORY 34

See Exhibit B, Paragraphs 7 and 8(c).
ANSWER TO INTERROGATORY 35

See Exhibit B, Paragraphs 6 and 9.
ANSWER TO INTERROGATORY 36

ANSWER TO INTERROGARORY 37

The scope of this objection frequently includes
material contained in a "note." A "note" is an administrative
aid for the reviewing officials at FBI Headquarters who must
approve a given communication by providing these officials
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with a current overview of the matter at hand, thereby i
eliminating the necessity of routing several backgrourd :
documents with the outgoing communication. Usually, 'note"

contains some information relating to the subject mat er of
the body of the communication and appears only on Hesz juarters'
copy of the communication.

ANSWER TO INTERROGATORY 38,

ANSWER TO INTERROGATORY 39

ANSWER TO INTERROGATORY 40

ANSWER TO INTERROGATORY 41

It is generally recognized that selected deletion
or excision of information may be made to documents
disclosed in discovery in civil litigation in order to
safeguard important public interests, Guidelines for
excising information were furnished to the FBI by Gov :n-
ment attorneys handling the defense of this suit. Also,
see Exhibit B.

"ANSWER TO INTERROGATORY 42

See Exhibit B.
ANSWER TO INTERROGATORY 43

ANSWER TO INTERROGATORY 44
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ANSWER TO INTERROGATORY 45

In instances where a documen or a portion thereof
contains privileged and nonprivileged : iterial, the
nonprivileged material is released if easonably segregable
from the privileged material,

ANSWER TO INTERROGATORY 46

ANSWER TO INTERROGATORY 47

ANSWER TO INTERROGATORY 48
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9 Dcuripfion of Position - Following headings must be used for all General Schedule (GS) positions: Estimate
1. Duties and Responsibilities; 2. Supervision Received: 3. Supervision Given (for supervisory positions only). % of time
Posmoa‘ Classificotion Monuel should be consuited for detailed instructions. All descriptions for Federal Wagel for eoch
System jobs must be prepored in occordance with headings set forth in Position Clossificotion Manval. duty.
Introduction: .

All incumbents have served in grades GS 10 through

GS 14 and introductory material in descriptions for those
positions applies at this level also. Assignment to this
position is based on demonstrated merit and ability of the
employee and is part of a long-range competitive program in the
FBI designed.to develop executives. In order to qualify for ,
this position, incumbents must be completely available for assign-
ment anywhere. Incumbents work up through the ranks of the FBI,
which is a necessary and practical policy in view of the involved
operations of the Bureau which frequently require an official

to make an immediate or split-second decision, such as those
affecting the security of the Nation, the lives of individuals
during the course of raids and arrests, the well-being of
victims of kidnapers and extortionists, and the like. Such
decisions can be made only on the basis of extensive firsthand
knowledge of the operations and responsibilities of the Bureau
based on actual experience in the organization. Incumbents
serve as officials in key executive posts such as the following:
Special Agent in Charge of a small field office; Assistant
Special Agent in Charge of a field office; Legal Attache
assigned to the U. S. Embassy in a foreign country; supervisor
in a Section or Unit at Headquarters or top assistant in one

of the executive offices; Inspector; etc.; and as such have
responsibility for supervising and administering a specific

If more space is required, use additional pages 8 x 10%
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\Supervisory Special Agent GS 15

"phase of the Bureau's operations such as a very important
investigative and/or administrative activity or substantial

segment of such activity having a definite ‘and close relationship
to the discharge of the Bureau's investigative responsibilities

in the fields of criminal, security, and civil investigations
covering numerous classifications of cases over which the FBI

has investigative jurisdiction as well as many special inquiries.
These investigative responsibilities are wide in scope and
diversity and involve complex and important matters so that
Special Agents performing investigative and supervisory assignments
are required to exercise a continuing high degree of resource-
fulness, versatility, ingenuity, and originality in planning and
organizing investigations of widest diversity covering major

crimes assigned to the Bureau for investigation. Each incumbent
must have complete general knowledge of the entire scope of

the Bureau's investigative jurisdiction as well as a comprehensive,
authoritative knowledge of the investigative or administrative
activity supervised.

' At this level, incumbents are fully qualified Special
Agents and have had extensive investigative, supervisory,
administrative, or executive experience either in the field or
at Headquarters, or both. Incumbents have demonstrated by
sustained performance that they are outstanding in the exercise of
the widest latitude of independent judgment and that they excel
from the standpoint of initiative;. imagination; ingenuity; personal
responsibility; leadership; ability to supervise, train, and
develop personnel and promote morale; and must have demonstrated
their continued ability and potential for assuming additional
responsibility. Each incumbent is carefully selected for assignment

~at this level in keeping with the provisions and reguirements of
the FBI Career Development Program.

1. DUTIES AND RESPONSIBILITIES:

Incumbents may function in any of the following executive-
type assignments and may beé rotated to other assignments at this
level based on the needs of the service and in order to provide
diversified experience on the part of such officials.

(1) May serve as Special Agents in Charge of field
offices which are small in size and as such are the top executive
officials in those offices. Insure efficient utilization of personnel
and direct available resources toward priority programs. Are
fully responsible for administering, directing, supervising, and
co-ordinating all investigative and other Bureau activities within
the territory, keeping Headquarters and other interested field
offices informed on matters of interest, establishing and




ervisory Special Agent GS 15

maintaining all necessary working liaison with local law
-enforcement agencies, other Federal Government agencies, branches
of local government, and any other individuals or groups necessary
in conducting Bureau business; sérving and keeping the public
informed on subjects of interest; and discharging related duties
and special assignments as required. Are responsible for efficient
operation of the offices, including adequacy, on-the-job training,
assignments, and performance of personnel; oversee training
programs, including periodic firearms and defensive tactics, for
Special Agents, as well as certain scientific and technical
training; are responsible for personnel management under centralized
planning and guidance; have responsibility for all phases of matters
pertaining to equal employment opportunity; participate in
co-operative functions as the Director's personal representative,
including local law enforcement conferences and training programs,
“news media including television, radio, and other public appearances
for the education of the public, and working conferences with other
federal law enforcement and intelligence agencies; must keep
constantly informed on all investigative and administrative matters
in the respective territories, taking the initiative to advise
the Director by the appropriate means of pertinent information;
assume the lead in major investigations including the planning
and execution of raids seeking the apprehension of dangerous and
"armed fugitives from justice; may in some instances be instructed
to proceed to another territory to play a significant role in
direction of a major investigation which possibly may involve
simultaneous activity in many territories; and are expected to
provide the necessary executive, supervisory, and administrative
leadership within their offices.

(2) May serve as Assistant Special Agents in Charge of
FBI field offices, having responsibility for supervision of
‘investigative matters as well as for certain aspects of office
administration and exercise full associate authority concurrently
with the Special Agent in Charge in all matters pertaining to
field office responsibility. Direct and supervise a staff of
Special Agents engaged 'in investigation of a substantial number
of complex and varied matters within the investigative
jurisdiction of the FBI. A large number of these investigations
are nation-wide in character and coverage and frequently involve
a very high degree of controversy; have a significant direct
impact upon the national welfare, economy, and/or security;
involve highly sensitive issues and investigative problems
requiring the utilization of a very high degree of ingenuity.
Are responsible for insuring that all investigations are conducted
within predetermined deadlines and in accordance with all Bureau
rules and regulations. Are regularly and frequently called upon
to take over control of the entire office in absence of the Special
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Agent in Charge, often for extended periods of time, and to take
‘full charge on the scene of major investigations involving matters
such as kidnaping, bank robbery, interstate crime, organized
crime, and the like. Serve as Equal Employment Opportunity
counselors. -

(3) May serve as Legal Attaches and as such serve as
the Director's personal representative on the U. S. Embassy staff
in a foreign country and are accredited diplomatic officials of
the United States. In execution of the Bureau's domestic respon-
sibilities various matters arise which have international ramifications.
Are responsible for establishing and maintaining ljaison with all
necessary foreign agencies in order to insure the exchange of law
enforcement and intelligence information where proper. This work
is by its very nature both confidential and delicate to a high
degree; proper discharge of responsibilities calls for the utmost
in tact, diplomacy, and initiative; and the nature of the work is of
such magnitude as to have a significant relationship to the welfare
of the United States and the international aspects of law
enforcement. Regularly perform related duties, many of which
cannot be described without impairing the essential security of
the Bureau's operations and responsibilities.

(4) May serve as Section Chiefs, Assistant Section Chiefs,
Unit Chiefs, or other top assistants in a Section or Division at
Headquarters or in one of the executive offices, being delegated
extremely wide latitude for the exercise of independent judgment and
originality in planning, developing, directing, and co-ordinating
investigative or administrative programs or major and very
important segments of the Bureau's responsibilities which,
regardless of their exact nature, have the purpose of attaining
maximum results in the execution of the Bureau's broad and
complex investigative responsibilities. Formulate, initiate, and
guide the overall policies of the FBI as they relate to extremely
important matters coming within the jurisdiction of the specific -
Unit, Section, Division, or office of assignment. Receive and
review incoming communicatjons from field offices or divisions
at Headquarters in order to follow the progress of investigative
or administrative matters and in order that decisions can be made
with regard to matters of policy or procedure, being responsible
for recognizing specific problems as they develop and thereafter
taking effective steps to analyze and control them. Receive
telephonic inquiries relating to problems and matters of policy
and in response provide suggestions, direction, instruction, and
guidance in such matters. Review and approve outgoing correspon-
dence emanating from the particular organizational segment
supervised including intra-Bureau communications as well as those




zupérvisefy Special Agent GS 15

directed to other Government officials and the general public,
‘insuring that such correspondence is factual, complete, in accord
with prescribed rules, statutes, orders, and p011c1es, and that
proper and complete action has been taken both in the field and

at Headquarters. Are responsible for establishing policies and
procedures which will insure that information being disseminated

is factual, thorough, and unbiased, and that all matters are
complete and adequately covered. Analyze proposed, pending, and
new legislation, court decisions, Presidential directives,
Departmental orders, and other pertinent regqulations or

decisions insofar as they may have appllcatlon to matters supervised
in order to recommend required changes in investigative or
administrative procedures and policies and if same are approved to
follow through to insure compliance. Direct the preparation of
instructional and policy material which may be used for gquidance
and training of the staff., Attend divisional or other conferences,
discussing and recommending action to be taken in connection with
investigative, administrative, operational, personnel, or budget
matters, etc. May appear in an official capacity before Bureau
training classes to provide instruction and guidance and answer
questions or before personnel of other agencies or other groups

for the purpose of outlining Bureau policies and procedures. Are
responsible for developing and maintaining contacts of great
'significance in other Government agencies, law enforcement agencies,
private enterprise, etc., in furtherance of the particular phase of
operations and for the purpose of conferring on matters of highest
policy. May serve as the Bureau's official representative in such
contacts before conferences, committees, meetings, etc., with
authority within certain limits to commit the Bureau to a course

of action or to recommend that the Bureau adopt a change or

abandon a particular policy or procedure. May be called upon

- to serve as the Bureau's representative in high level interagency
comnittees where Government policies, particularly those affecting
the national security or welfare, are formulated. Are regqularly
called upon to substitute for officials in the higher echelon,

at such times assuming responsibility for co-ordination and
direction of matters coming within the scope of the particular desk.

Fulfillment of these responsibilities often requires the
services of a substantial staff to assist in the discharge of
assigned responsibilities including investicative personnel in
grades GS 10 through GS 14 and a substantial staff of service and
' support employees and subject matter specialists, some of whom may
be in grade GS 13 or GS 14. Where this latter situation applies, the
type supervisory control exercised includes top-level work planning
and organization; work assignment and review; the full range of
supervisory personnel functions and, with some exceptions of a
top policy nature, full technical responsibility for work
operations. Are responsible for placing employees in positions

-5 -




P supervisory Special Agent GS 15

for which they are best suited; establishing working conditions
"which promote efficient performance; gaining the co-operation of

the working force, controlling employee absences within reasonable
limits; and assuring all employédes consistent and equ1tab1e
opportunities for advancement in line with the Bureau's Upward,
Mobility and Equal Employment Opportunity Programs. Must

maintain a force of employees to adequately and economically meet
production requirements. Are responsible for developing adequate
employee training programs in order to enhance the value of such
personnel to the particular organizational segment and to increase
the value of such employees to the Bureau generally. Follow on such
matters as employee development and performance; recommend promotions,
reassignments, administrative action; assess and participate in
deployment of resources by program needs; make budgetary estimates
regarding personnel, facilities, programs; etc. Conduct necessary
conferences to discuss administrative or operational problems,
assist in working out solutlons and advising of changes in policy,
procedure, etc.

(5) May serve as Inspectors and as such are the

Director's personal representatives in the particular offices or

divisions being inspected. Direct in-depth examinations of FBI

investigative and administrative operations including such matters

as utilization of personnel, direction of available resources

toward priority programs, and financial operations. Submit

comprehensive reports of inspection findings for information of the
: Director in assessing and evaluating office or divisional operations.
May be designated as investigator to conduct inquiries into
allegations or complaints of discrimination under the Equal
Employment Opportunity Act.

. Incumbents who serve at Headquarters, regardless of their
specific assignments, must continue to participate to the fullest
extent in the training programs and related activities required
of all Special Agents. Illustrative of the continuing status of
each incumbent as a Special Agent is his reqular participation
in firearms training, expert firearms training, and defensive
tactics. Incumbents have complete responsibility for maintaining
familiarity with the contents of the various Bureau manuals as
well as manual inserts, SAC Memoranda, and other communications
containing information of a policy nature. They are reguired to
attend periodic In-Service training and to participate in the
various specialized schools. They are called upon to perform
investigative duties in cases of the highest sensitivity and
importance and frequently in such cases act in a supervisory
capacity. Such assignments may involve any task falling in the
investigative jurisdiction of the FBI. Perform related duties or,
in accordance with the needs of the service, may be given special
assignments as a result of special skills, training, knowledges,
abilities, or aptitudes, whlch assignments may involve physical
hardship or hazard.
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Supervisory Special Agent GS 15

It is emphasized that none of these assignments are
static, all are subject to change in accordance with exigencies
of the service; all are part of a long-range, competitive
program of career development.

2. SUPERVISION RECEIVED:

Special Agents in Charge and Legal Attaches are under
administrative control of the Director and Associate Director of
the Federal Bureau of Investigation. In such assignments ,
incumbents must operate with a maximum degree of good judgment
and initiative and serve as the Director's on-the-spot represen-
tative in the specific territory. Assistant Special Agents in
Charge receive general administrative supervision and guidance
from the Special Agent in Charge of the particular office;
‘incumbents are regularly and frequently designated to personally
represent the Special Agent in Charge and to assume responsibility
for administration of the office. Incumbents who are assigned to
Headquarters receive general administrative and policy supervision
from an Assistant Director, Section Chief, or other top official
of the Bureau, depending on specific assignment. The progress
and administrative potential of incumbents of this position are
carefully followed and evaluated on a continuing basis.
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"L DUTIES AND RESPONSIBILITIES:

material consisting of Bureau files and other documents containing official

.nates In other agencies and intelligence organizations and as necessary,

. as well as the investigative cases involved; identity of informants is ofte
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Description of Position - Followmg headings must be used for all General Schedule (GS) positions:

1. Duties and Responsibilities; 2. Supervision Received: 3. Supervision Given (for supervisory positions only).
Position Classification Manuol should be consulted for detailed instructions. All descriptions for Federal Wage!
System jobs must be prepared in occordonce with headings set forth in Position Classification Manual.

Analyze and evaluate tor document classification purposes,

investigative information on which disclosure litigation is pending. Keep
up to date on FBI investigative techniques and methods as well as guide-
linas get out in Executive Orders and correspondence from Department
Review Committee (DRC) in order to classify information accurately keep-
ing in mind impact on future investigations and safety of confidential
informants. Recognize classified material and identify that which origi-

submit appropriate correspondence to these organizations while safe-
guarding documents and maintaining confidentiality of the material. Review
files, contact employees assigned to other Divisions and/or utilize any
other resources available to identify informant and status of the informant

Estimote
%, of time
for each

duty.

90%

n

disguised, Consider nature of information being obtalned by informants apd

its effect on Intelligence gathering methods and techniques or interest in
foreign Government matters. As necessary on cases where deadlines are
short, search Indices to determine identity of subject.

If more space is required, use additional pages 8 x 10%
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Insure each paragraph of correspondence s classified properly
by following strict guldelines set out in Executive Orders, guidelines of
Department of Justice and the like, Determine whether classification is
warranted, assign appropriate levels of classification, insure that each
classification is made in accordance with appropriate procedures and
suggest further excisions to documents proposed for releasz in civil
action cases against the FBI based on the personal review given at the
time. Correct any incorrect classifications previously made and advise :
appropriate pergsonnel, Make fnquiries of the Department of Justice
decurity Office or of other components of the intelligence community to *‘
develop substantive information to be considered in determining whether
classified information must remain classified, can be declassified,
should be upgraded, or further clagsified. Prepare addenda covering -
portions of documents which have been classified/declassified setting
out basis for the action and recommending refarral to other agencies of

. documents which originated in these agencies and have been furnished
to the Bureau. As necessary, provide training and guidance to less
experienced personnel,

Review communications from DRC setting forth decisions on 10%
clagsification matters. Abstract, list and cross-index specific Information
contained in the communications by date, topic, intelligence techniques,
organizations, country, and the like., Transfer pertinent information to
index cards which are maintalned in the office and used for immediate
reference. ‘

2. SUPERVISION RECEIVED:

Immediate supervisor ls Supervisory Special Agent GS 15 who
gserves as Unit Chief, Duties are performed {ndependently however
supervisor and other Speclal Agent personnel are available to answer
questions and provide guldance a8 necessary. A variety of guidelines
and policy material is available for reference purposes. Completed
work is reviewed by an Agent prior to being released {from the Unit.

- 2 - _' / ’ 100/
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'9 Description of Position - Following headings must be used for all General Schedule (GS) positions:
1. Duties and Responsibilities; 2. Supervisicn Received: 3. Supervision Given (for supervisory positions only).

Position Classificotion Manual should be consulted for detailed instructions. All descriptions for Federal Wagel for eoch

Estimote
% of time

System jobs must be prepared in occordance with heodings set forth in Position Clossificotion Manval. duty.
2. SUPERVISION RECEIVED:
Delete first sentence. Add: Receives supervision from Supervisory Special
Agents GS-14, .
If more space is required, use additiona! pages 8 x 10% Fo1/00!
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9 Description of Position - Foliowing headings must be used {or all General Schedule (GS) positigfis:
1. Duties and Resporsibilities; 2. Supervision Received; 3. Supervision Given (for supervisory Yasilicns only).

Position Classification Monual should be consulted for detailed instructions. All descrigfib for Federal Wage
System jobs must be prepored in occordance with heodings set forth in Pesition Classification Manual.

1. DUTIES AUD IUSTONGIBILITIES:

Receive complex assignments to analyze a broad gscope
of records keceping responsibilities, with continuing
accountability for reecarch and study. Assignnents deal with
many phases of mail processing functions, at botih Headguarcers
and in the ficld, and include filing proccdurcg, cquipment usage,
and work measurcieni., Study is based on exiensive knowledge of
mail processing proccdurcs and their relation to Durcau pulicy
and needs of uscrs of the fileg. Use volumingus puideline
materizcl and evalvate sanc. Conduct surveys and covasult with
operating and supervisory persouncl to obtain all poseible
information end consider all ranmifications in erciving at
conclusions and mcking suggestions or rccommendations,

Conduct studics of existing wcnuzls and guidelines for
various subuniis and assurc only currcent waterial is rctained.
Conduct worl:llow studies and compile descriptive reports, along
with suggestions for nccessary changes or Luplencncation oi new
procedurcs. Consider impact of proposced new proccdures on
current work operavions and study arcags roequiring new or
modified worl: proccdurcs. Study, in conuection with specilic
assignoents, the various aspects of position chanjges to be sure
they operate in the most ciiective fachioun. Develop new forms
for worl: measurcement, workfilow, and production annlysis and
recommend specific technigues and procedures to be used to ingure
method is responsive to needs and to insurc no important factors
arc ovcrlooked.

neTE.. Q% 2. 9% YU 0 2 R00 e

Estimate
% of ‘ime
for each

duty.

100%

If more space is required, use odditionul pages 8 x 10%




- .»Acsignmcntg may includ~ ctudy of installatlon o£ ,
computcr terminal cquipment: and all problens -on a contlnuinv
{'bagis’ asgociated with cuch equipment which will be placed in |
¥4 the  Division.  Studics involve Headquarters and ficld’ operatlons.'
- -ap’specifically related to the equipment. This- includes daily: -
w-- problens with the equipment which will be installed in the *.n{
’DlVlBlon, and . relthd proccdureh and tcchniquc Must .be - R

“with technlc_ans -in Computcr Systems Dlvxulon. A.ssure -
transition to rautomation proceeds “in an’ effective ‘and
f,efflcicnt manner and -will not impede’ workflow.. Analyze zmpact
Lof various automated: ;unctions on curreat work operations and L
*study. arcac which require new or aubstantLally modified work .
prqcedurce:’ Construct work’ aligndent for, p081t10n8 to assure - :
-all-work processes are covered ‘and are efficient and in line _;{'
,lwitn ‘new procedures and make: work opace .studies in this- rezard.-
JAssiot in’ estnblLehlng a tralnlnﬂ Drogram in Lhe ‘use. ot new, q,

.4.;'- ,.- -7

: e Malntaln contact and llaison w1tn the proper e o e
S ;personnel in the various Headquarters: dvaslons, field. offzces, SRR
t‘other-Government agencies,.and those in industry, as- 7. IT :

» nécessary- to ‘accouplish specific assignnentss [ Attend
“i'selected -trade shovis, schools, seminars, and.visit other . °
37 £facilitics’ includ;ug field offices, relative to ascignnents -
7&and rcmnxn current rcfardlng eelectcd areas of’ assi”nncnts.
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1! ‘.
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: .ixffcctlvvnegs in conncction wzth agalgnmengs wi;l :
’jdepend on scasoned Judvmcnt, znitlatlvc, anc 1aadhnative approach

';and record p*occssznd functlons. ‘Muat have an- unacrstandlnv of -
ftautomation.and electronic data processing functions as they: rcLa:e
et to the Burcau‘ centralxzed filln” systcm.» . AL AT LA

. X i .~._ e
-n«_.- v 4 a" T

: SRR E R 7{a\n|nJ ﬁimm:ho‘}x '
Ly Rccelvc Very gcneral superv1sxon from ‘Bupcrvisory ¢ '%Jg,
-Manégemenm sesietant-G38 who outlincs assignments as noceceary, PR
~gives auaist“ncc rezarding unusual policy matters, and follows -
“on progress made, Resolve ail but most unusual problcams S
;indcpynden ly usln« good judﬁncnt, TCQOUTCCfUInQSD, lngena_ty,' A

kst}du'ﬁ
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9 Description of Position - Following headings must be used for all General Schedule ¢GS) positions: | Estimate
1. Duties and Responsibilities: 2, Supervision Received: 3. Supervision Given (for supervisory positions only). o of time
Position Clossificotion Manuol should be consuited for deteiled instructions. All deacriptions for Federal \\ugt, (o, eoch
System jobs must be prepored in occordance with headings set forth in Position Clossification Manual. duty.
2, SUPERVISION RECEIVED:
Change rece2ives ¢eneral supervision from ‘fraining
Administrator GS 12 instead of Program Analyst GS 12,
’ - 4
L]
g

If more space is required, use additional pages 8 x 10%
- -
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9 Description of Position - Following beadings must be used for all General Schedule (GS) positions:
1. Duties and Responsibilities; 2. Supervision Received: 3. Supervision Given (for supetvisary positions only).
osition Clossification Monual should be consulted for detailed instructions. All desgriptions for Federal Wage

" System jobs must be prapored in cccordance with headings set forth in Position Classification Manwel.

l. DUTIES AND RESPONSIBILITIES .

_ _. Incumbents’of thla poslEfon share In supervisiog a statf of " "~
‘emiployeeswho ~ 7 " "7 """""are handling and proc-
essing incoming Freedom of Information-Privacy Acts (FOIPA)
requests, conducting the necessary research and preparing
correspondence connected with these requests received by the
Federal Bureau of Investigation. Serve as final review authority
on correspondence over the Director's or Branch Chief's signature
with the exception of extremely controversial requests. Daily
correspondence averages from 50 to'over 100 letters per day

per each incumbent. Replies are addressed to persons from all
walks of life: the general public, authors, attorneys, his-
torians, legislators, students, the news media, and other
numerous and varied sources. Each incumbent supervises eight
to ten employees responsible for preparing replies to FOIPA
requests. Each shares supervision of ezbout 20 other employees
involved in initial processing of FPOIPA requests, duplication
of records to be released under provisions of the FOIPA, and
the day-to-day operations of the FOIPA Rcading Room. Above
duties necessitate incumbents being involved in active and
direct particivation on numerous occasions as it is imperative
that an even flow of mail and work from the above subunits is

maintained,

LiraTy 18 UNCLASSIEIED i o s,
m"z}giéﬁa;ﬁ;wm%ggmm

Estimote
% of time
for each

dvty.

100%

Y

If more space is required, use odduionsl! pages 8 x 10%
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Otilize in~depth knowledge of numerous violations
over which the FBI has jurisdiction, and exercise a high degree
of competence and judgment based on experience and a thorough
knowledge of the FBI records system, review in final form
correspondence prepared by team members which is directed to
requesters and material prepared for Disclosure Units for
processxng, evaluate requests and insure the initial reply is

responsive to the request. Insure all replies are tactfully

forthright and accurately define the PBI's position; replies’

are designed to establish or assure continued understanding of
the Bureau's policies and responsibilities under the Acts, as
well as to build and retain the loyalty, confidence, cooperation
and support essential to the continued long-range effectiveness
of the FBI. Since correspondence may be read by persons antag-
onistic to the FBI and/or law enforcement in general and unfavor-
ably disposed to accepted policies, replies must not only set
forth and define Bureau's position in the matter at hand but
often must attempt to change the opinion of the reader as well.
At times it is necessary to correct misconceptions of fact or
purpose regarding accessibility of information in the FBI files.

Upon completion of review of correspondence which is
both proper and responsive to the inguiry, sign out mail on
behalf of Branch Chief or forward for signature of Director,
if appropriate, again serving as final review authority.

Must personally process extremely complex or urgent
requests, particularly Congressional inguiries which may necessi~-
tate consultation with officials of other divisions at FBIHQ
having substantive responsibility concerning the information
being sought by the requester in order to formulate a single
responsive reply. As necessary, has regular and frequent tele-
phonic contact with requesters from all walks of life; contacts
may be to ascertain whether information requested is still
desired, to supply information relating to reguirements of the
Acts, or the estimated date of completion of the action, or
other information, as appropriate.

Review 2ll incoming correspondence concerning a past
reguest to insure the request has not been modified to increase
or reduce the scope of the request. If correspondence has
modified the initial request, then it must be insured that
appropriate action is taken to comply with the current request
and that the necessary records are also changed to show appro-
priate action has been taken on the confirmation sent to the
requester,
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- Are responsible for assigning vork to employees on
initial correspondence teams or assigning employees on teams

to urgent or specialized projects based on & selective con-
sideration of such factors as difficulty and regquirements of
assignments, availability, capability and special qualifications

of employees and other related factors to be considered. Insure
equitable distribution and variety of assignments. Plan to meet
changes in a workload which is highly variable and unpredictable.
. Regular workload, unexpected specials, or unforeseen developments
necessitate processing work under an almost continuous pressure
isituation. Must insure that timely response to inquiries is
accomplished as statutory guidelines prescribe & maximum ten day
initial response period. In addition, as unit work processes
directly affect further FOIPA Branch work operations, they must

be completed accurately and efficiently. ¥ollow on progress of
work and assign specials, adjusting workloads in order to meet
deadlines and comply with existing rules, policies, and legislated
regulations. Remain cognizant of unit work production, workload,
accomplishments, deficiencies, and trends; devise measures to
counteract undesirable trends or practices; streamline operations
on an ongoing basis to provide for the most effective and efficient
processing of requests for information at this initial processing
level. Make changes in the organization of work plans and schedules
for the acccmplishment of work to meet program goals, objectives,
and policies established by superiors.

) ' Are responsible for quality and quantity of work
produced. Check completed work insuring finished product is
acceptable; note any recurring errors, discuss with employee,
make suggestions for improvement, and institute necessary
training or other measures. Personally resolve any of the
more difficult and involved questions on grammar, punctuation,
format and similar matters. Issue written instructions re-
garding policies or procedures to be followed and specific
types of work, Must insure Research Assistants handle initial
processing of FOIPA correspondence adequately and efficiently
not only to comply with FOIPA statutes, etc., but also to
dnsure this large volume of mail is processed and handled
consistent with Bureau policies and procedures. Specifically,
must monitor, coordinate and review information and corres-
pondence which has been searched and prepared for excising and
review by Research Analysts &ssigned to Disclosure Units. This
necessitates close and careful scrutinization of material -
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{nsuring that it has been searched correctly, comprehensively,
and properly synthesized, adequately packaged, appropriately
duplicated, indexed and numbered for dissemination to Disclosure
Units for final processing. It should be noted that incumbents
serve as final review authority for above~completed material
released to Disclosure Units and there is no need for further
search or review of indices or files.

Formulate training plans for assigned employees as
well as conducting on-the-job and cross training for all
sphases of work on the teams to broaden employee skills;
_develop additional training phases as the need arises.
Specifically, training must include preparation of search
8lips, whether type of information being sought is or is not
retrievable, knowledge of different types of classifications,
knowledge of Service Unit abstracts and Numbering abstracts,
applicable Bureau regqulations and policies, and preparation
and review of correspondence and material furnished to Dis-
closure Unit teams. Receive instructions regarding new policies
or procedures directly from superior or through attendance at
supervisory conferences. Ag necessary, consult with other
supervisors in Branch, elsewhere in Records Management Division,
or in other Divisions to work out mutual problems. Conduct team
conferences to discuss and interpret change of regylations or
procedures., ,

Prepare performance ratings, provide orientation,
counseling and gquidance of employees, resolve most personnel
problems and refer most involved cases to superior with rec-
ommendations for administrative action as warranted. Advise
subordinates of reguirements for promotion; make formal rec-
ommendations to superior regarding promotions and recognition
in form of commendations and awards, reassignment of employees,
and need for additional personnel or equipment. Schedule
employees for special duty, overtime or relief assignments.
Inform employees about the policies, procedures and goals of’
management as they relate to the work of the unit; and inform
superiors of employees' participation, suggestions, and re-
actions. Prepare reports and maintain records reflecting unit
work accomplishments, status of work, and other matters..

Perform related duties.,

Have available for reference the FOIPA Reference
Manual, various general guides, precedents, and instructions,
and other necessary reference material as appropriate. . g
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In order to perform adequately in this position,
incumbents must have a comprehensive knowledge of FBI's
on-going operations and policies as they pertain to proc-
essing FOIPA requests; in-depth knowledge of FOIPA Acts per se
gained through on-the-job application of the Acts and guidelines
set up for interpretation of the Acts. Must have extensive
knowledge of FBI correspondence and/or searching procedures and
demonstrated capability in the preparation and review of corres~
pondence and records. Records and research knowledges are
ndatory, gained either through work in lower grade positions
in FOIPA area or in Records Branch proper.

~ 2. SUPERVISION RECEIVED:

Receive general supervision from Supervisory Special
Agent GS-15, who serves as Unit Chief. 1Independently carry out
assignments to their completion by exercising a very high degree
of initiative, judgment, tact, and discretion. With few excep-

" tions serve as the final review authority on all correspondence

and FOIPA requests processed and prepared in the unit.

G e s e - g - o - —
e R Y

an tdentifiable team-of ———

Supervise, in manner described above,lﬁpp}oximately
20 employees each; -Research Clerks GS-7* (Rzoposed), Research
Clerks GS-5, GS 0301-05-75-04-209, Supervisory Clerk GS-5
GS 0301-05-76~04-005, Lead Office Machine Operator GS-4 .
GS 0350-04-77-04-227, Clerks GS-4 GS 0301-04-76-04-006, Clerks
GS-4 GS 0301-04-75-04-128, Data Transcriber GS-4 GS 0356-04-
77-04~267, Clerk GS-4*{Reading Room) (Propoced), Clerk-Typists
GS-3 GS 0322-03-76-04-158, and Clerks GS-3 GS 0301-03-77-04-269.
For the major portion of time, GS-3s and GS-5s5 will predominate
within the staff being supervised.

*G8 0201-07-78-04-057
*+GS 0301-04-78-04-076

3. SUPERVISION GIVEN:

*
g
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9 Description of Position - Foliowing headings must be used for oll General Schedule (GS) positions: i ' 1
1. Duties and Hesponsibilities; 2. Supervision Received; 3. Supervision Given (for supervisory posiiions only).. Position Clos -
sificotion Monuc! should be consulted for detalled instructions. All Wage Board (WB) jobs must be prepered in eccordonce

with headings set forth in Position Clossificotion Monwol. . Estimate |
1. DUTIES AND RESPONSIBILITIES: ;fg:fi
duty,

‘ 1
Serves as supervisor in charge of the overall operctions !
of the Section on the day and night shifts in the Justice Building. |
Organizes, coordinatec, and directs operations of the Section in
the Justice Building with the operations of the Section in the
Identification Building and the Division, and with operations of
other divisions of the Burcau.

Directly supervises the Unit engaged in locating files 55%
and serials, including difficult, extensive, and urgent requests.
Examines work on hand and requests, as received during course of
the day, and makes regular and epecial assignments based on per- .
sonnel available and their experience, including the dispatching '
of employees as needec¥to other buildings wherein Burcau offices
are located to perform locate and serial removing operations.
Remains constantly aware of status and progress of work and follows
closely on urgent and special requests, particularly those £rom
the Office of the Director, Associate Director, and other Burezu
officials. As deems necessary shifts personncl and/or obtains
additional employecs from outside the Unit to prevent a backlog.
Ensures employecec are properly trained and, as deems nccessary,
provides for additional on-the=-job training or recowmends additional
classroom training be afforded employees. Ensures employees perforn
a satisfactory amount and quality of work. Answers questions of
employeeg and guides them in reesolving complex work problems.
Explains to employees current and newly instituted procedures. As
necessary, clarifies erroneous application of work methods and
explains proper interpretation of rules and regulations. Conducts,

If more space is required, use additional pages 8 x 10'%; q
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or directs, a spot check of work sheets ond locate records turned in
at the end of each day. Directs the maintenance of production and

. .error records and thc preparation of production and accuracy reports

~of subordinate employees. Evaluates work performcd ond, as neces-
sary, discusses work performance with employees and furniches
constructive criticism and assistance on specific problems. Prepares
performance ratings and submits them to sunervisor. Makes recom-
mendations to supervisor regarding personncl actions, including
promotions, commendations, transfers, and reassignments. Resolves
personal problems and less involved matters of a perconnel and ,
administrative nature, referring more serious problems to supervisor.

. Approves annual leave requests and grants sick leave as required.

Supervises through a File Supervisor €8~-5+(0S 6 proposed> 3
the Unit engaged in operating the Incoming Table, delivering items
received, looking files up~to-date and forwarding them destined

. for Bureau personnel in Justice Building and other buildincs wherein
Bureau offices are located, collecting and boxing files being returned
to Identification Building, maintaining and safeguarding master reels
of all microfilmed investigative file material, maintaining microfilm

sviewing equipment in Justice Building, servieing requests to view

this microfilmed material, and file rechabilitating operations performed
- in Justice Building and through a File Supervisor £5~3£G§ € prepssed)
‘supervises the night shift of the Sectiom in the Justice Buildinz.

As required by work Loads, emergency situations, or heavy delinquencies,
~shifts personnel within the Units in the Justice Building and makes
temporary or permanent rcassignments with approval of supervisor.
Guides subordinate supervisory personnel in solution of work problems
relating to any or all phases of Section operations. Directs and
participates in the performance of periodic inspections which cover
physical conditions and specizl features of the work. Studies regular
. and special reports submitted by subordinate supervisors prior to
sending same to supervisor. Reviews performance ratings and personnel
recomuendations made by subordinate eupervisors before forwarding

same to supervisor; confers with them on administrative and technical
matters; clarifies changes in policies and procedures; and the like.
Conveys tc the night ehift supervisor current developments on expeci-
tious locates, delinquencies, special requests, or other related
projects which require attention. .

Maintains close linison with Units of the Section in the 15°
Identification Building. Coordinates and directs special and urgent
projects for other divisions. Frequently has contact with Burecau
officials, supervisors, and clerical personnel to answer questioas,
resolve work problems, and provide special services.

Attends conferences conducted by supervisor to discuss
changes in, or institution of, new policies and procedures relating




1

to the vork of the Section; to present suggesticns for changes in
work flow, work mwethods, priorities or procedures; and to discug
aatters releting to work cr perzoanel problems. - Keeps aubordinage '
supervisors md cuployeee under Cirect supervision apprised of '
results of the conferences and initiates procedural changes as
necessary. Qn cccasion, when matters of organization or work plan-
ning, including problems of work priorities and procedures, affect
other entities {n the Branch, or other divicions in the Bureau,
participates with supervisor in discussions to work out chaonges and
achieve necessary coordination. ,

- "Maintains pertinent records relative to operations of the
Unit and other necessary records to permit an effective control of
all work operations and personncl efforts of the Units of the Section
in the Justice Luildinz. Conducts special surveys and compiles
data requested. Submits reports on accomplisaments and on pending
and delinquent work and, as necessary, special reports requested by
Bureau officials, .

V/V 1s responsible for working conditions and strict conformance
with security regulations and safeguarding of highly sensitive files
and material. Makes periodic checks of Unit and Section spece and
takes corrective action, or ensures same is taken, regarding eny
delinquencies noted. Remains constantly alert for mew methods and
technioues to streamline work operations. Estimates future expansion
needs relative to space, cquipment, snd personncl and submits same
to supervisor for budgetary projections. Performs related duties
as necessary. : L ,

Must have a very thorough knowledge of all phases of work -
operations in the Scction; wust have a knowledge of functions and
work flow in each division; mist remain current as to case assignments
of Special Agent personnel throughout the Seat of Government; and
must have a good knowledge of the organizational set-up of the Bureau.

’

2, SUPCRVISION RECEIVED:

Receives very general supervision from the File Super-
visor 6§ MW performus duties independently, exercising a high degree
of initiative, regourcefulness, gool judgment, tact, and diecretiom.

3. SUPERVISION GIVEN:

Ic responsible for supervision of approximately 35 to 4l
employees in grades GS 2 through GS G {preponedr. Serves as immediate
supervisor of a group of appruximately 20 employecs in grades GS b,

GS 5 (proposedy and S5-5-GS 6-proposedi=
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i y Vescnprion of ro.m-on * Foljyowing heodings must be used for all Generol Schedule (GS) potitions: -
i 1. Duties and Responsibilities; 2. Supervision Received; 3. Supervision Given (for supervisory positions oriy). Position Clas -
sificotion Manvo! should be consulted for detailed instructions. All Woge Boord (W3) jobs must be prepared in occordonce

with beodings set forth in Position Clossificotion Mosval. Estimate
1. DUTIES AND RESPONSIBILITIES: . Z i
. uty,

, Serves as supervisor of mail and file operations in
connection with confidential and sensitive files kept in separate
space from regular investigative and administrative files for
the purpose of affording maximum security and control., Is
i responsible for exercising complete control over access to these
files containing restricted intelligence information.,

Supervises all unit operations including utilization of | 60%
space, supplies, adequacy of personnel, assignment of work, work
procedures, corrclation of unit functions with other units and
with work of other divisions, and application ‘and interpretation
of policy. Ona own initiative makes chenges in unit ond assigns
functions to positions when such changes do not effect costs of
operation or established policy. Puts into effect changes in
working procedures when such is decmed necessary. Schedules
assignments to provide equal distribution of work load and follows
on progress of seme to insure timely completion of all necessary
operations, Independently resolves questions raised by subordinateés
during the processing of their daily assignments.

Oversees preparation and revision of policy folders and
instructions relating to processing material and the security of
material in the special files., Affords training and instructions J
to employees in procedures, regulations, and operations of the uni
Utilizing an extensive background in work of the Records Branch

If more space is required, use additivnal pages 8 x 10;
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and thorouon knowledge cf Bureau s rulea and reﬁulatiows, resolves
questzons referred by officials, supervipors end subordinates

. -Tegarding work pTODLcmS. Holca conferences with clerical personnel
' as.mecessary and particinmates in Section conferences, relaying

.. changes in pol icy and procedures to subcrdinates, lMNotifiecs

1g“¥ .appropriate official in Pr=Estde Intellxgence Division rcgardlng
o, any chenges In personnel in the unit,. Aporoves leave and
“holiday schedules; prepares performence ratings; snd evzluates

. potential of employees for advznccment, follow.nﬂ on prozress

I ... and submitting forrwal recounendstions, Counsels “suberdinates -
.""'and resolves perso1ne1 problems referring the more eerious

4 r' matters to superzor along wlth recommendatlons for actlon.

-y
L.
.
»

3 Reads and analyzes the more difflcul* hlvhly sen51t1va B Y0 A
) material, exercising indcpendent judgment in determining the
_Bureau's interest in espLonaﬂe and foreign 1ntelllgence operzations
“ifor purpose of- designating information for approp*late officiels
-.or ‘supervisory personnel, Participates in processing nail for
“f£i{les and oversces such duties as typing index cerds end prepar
material for file., Utilizing independent judgment end without
“furtker review, destroys 4ncom1ng intolllﬂence items deemed to
. be ¢f no interest to the Buresu, Pos"esyea thorouzh Incewledze of
.- work and operations of other divisions zs vell 2s current and '
. detailed informetion relatinz to individuale and organizations of
:interest to Bureau, 1nc1udlng international, economical, and
.'polltical gituations especizlly in po tential war zones as
- “reported by highly ccnfidentiel sources. Must be alert for
. supporting or conflicting information as may appear in materizl
-reviewed., Must be complctely feniliar with procedures and
“,regulations relating to the processing and disclosure of highly
“clapsified material and elert to any violations of these regulations.
e 18 reapons*blc to assure certain nevly assigned Special Agent

4+7 t gupervisory personnel in FoEic Intelllvence Division are made
w2 gware of iastructions for security of handllnd certain hl“hly
f,classifled material, 1Is responsible to essure mail dealing with
- 6pecially classified intclllﬂence matters has been glven propcr
securzty classiblcatlon.

i

; Supervzses review of records to elnnlnate obsolete aﬂd

gunnecessnry references £rem the General Index and the disposal

- of material no longer of value to Bureau's investigation of

- 'espionogc and forelgn intellisence operations, Receives requests

.i.*- for confidential infcrmation in files end deternines whether

« 5% dndividual making request is authorized to receive it. Reviews

o+ file material, some highly technical in nature, including world-
~.wide intelligence end counterintelligence data of the highast

.i.;7 security -classification, Pursuant to Speci:ic request, reviews

Cates' s @NG aﬂglyues file references to eatablish 1dcnt1ty, elininate

,nou-pcrtlnent data. or locate speclflc 1n ormatzon or actxvxty
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‘-and preoents ;n‘orma =ion in barayhruse form as neceosary to
., protect sourcc while at the same time being accurate and ,
; - complete so that information can be usged in Bureau operations ‘.
o and corrcSpondence. o Lo, S A

ETL ,_( L

Pe:fOﬂns rclatcd duties.,

"2 supsrvuzox' RECEIVED: I'.

EOAE Rcceivca very genalgl supervzs¢01 from F;le Supervxsor GS 40
‘who is in chax sge of the eliton and available to resolve questions
‘regarding pollcy. Is expected to operate with widc latitude for
;;1ndepende1t Judgmant and initiative in regard to processing and

;filmng highly classified naterial and asnur;ng complxance wzth
specgal securzty reéulntzoas. s T e

SUPEPVISION GIVEI

;““
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. 9 Description of Position - Following headings must be used for all General Schedule (GS) positions: Estimate

1. Duties and Responsibilities; 2. Supervision Reccived: 3. Sup-rvision Given (for supervisory positions only). e of time

Position Clossificotion Monua! should be consulted for detoiled instiuctions. All descrigions for Federal Wage| for eoch
Syslem jobs must be prepored in accordance with heodings set forth in Position Classification Manuol. ’ duty.

1. DUTIES AND RESPONSIEILITIES:

Has overall responsibility for, and directs through subordinate super-{ 100% |
visors, employees engaged in reviewing investigative and administrative re- !
cords and evaluating material information to identify and isolate pertinent
date relating to subjects of inquiries., Oversees operation of Subunit on day
and night shifts in widely scattered work areas and is responsible for objec-
tives consistent with maximum efiiciency and security and cptimum economy.
Organizes, plans, coordinates and directs subunit operations including utili-
zation of space, equipmert, supplies, budgeting, flow of work, work proce-
dures, adequacy of personnel, training program, personnel management,
leave matters, correlation of subunit functions with all other functions of the |
division, other sections and divisions of the Bureau, application of policy and!
regulations for changes in policy. Resolves technical work problems not cov+
ered by precedents or established policy. Anticipates on a long-range basis
changes in volume of work, personnel and equipment needs, and woriz methods
and evaluates and advises in solution of operational problems. Is constantly !
alert for streamlining methods fo provide maxiraum production, accuracy and
efficiency. Directs the compilation and preparation of special statistical,
survey, production and accuracy reports; assures the work performed re-
flects the goals and objectives established by higher management levels.

If more space is required, use additional pages 8 x 10% £ 817007
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5 tralnlno program Including lssmnce and revision of manuals and
Instructional material and orientation of newly assigned employees .
*'. ‘Admlinlsters and 8pot checks current work methods and accomplishments.
. ‘Cbserves worg ﬂow and takes action to eliminate bottlenecks. Assizas
< ‘and explaing work requirements to suboniinate levels of sup’»rwsion for
';-'?new or changed wethods, [unctlons goals, and processes. o _
o Is resoons!ble fo‘ strict conIormama witb aecurity regulatlons
L and Ior the safeguarding of highly sensitive {files and material and makes
Ky ;regular inspection thereoi. Utllizing an extecsive backgro.md in the -
, ‘I .-, work of the Divislon and thorough knowledge of Bureau arules and
< rogulatxons, resolves quastions raferred by subcrdirate s.xpervlsors :
-‘i -7 yegarding work provlems, personnel matters, and interpretation of policy.
-« Interviews employees concerning work and personnal problems, ofie ts
.:suggestioas and guldance, ccm':nends or criticizes where warrmutied, -
S "-.and conposes mwemoranda regarding thelr work status including per.ormance
;. ratings ani recommendations fcr promctions, comunendations, incentive
; ’awards, quz2lity within-grads prowotions acd disciplimary actions. '
= +‘Devices special tralnm" proZrams or couns°llng methoda to deal with N A
dl.fﬂcult attltudin.A or motivatao:m p*oblems.- Ve ;--',_':-. e S

.

e Has irequent contacts wlth other divistons of Bureas ralatxve I
to urgent reguasts, arraagements {or emerzency projecic, and a o
" " personnsl matters, and with rapresentatives of other Government
:.agencies concerning research, procedures and record systems. Attends
- staff conierencss in office of Agsistant Director ard regular meetings
.. - held by sueervisor., Conducts pariodic conferences and others ag - o
*required with subordinate m.pervisors, gives instructions huplementing - .. -
“»changes in policy or procecures, and discusces various programs and
j f “work problems. Fcllows to conclusion azy chanfras or ragula,tlons
resultln., £rom th se comerencas. T RV UL U I VO

2” SdPEhVLSxU RF‘CE V..D

-+ Rece ves admlinistrative supaxvislon Irom Suparvlsory ..pccial o
'-Agenx who servee 26 chief of ¢nlt. - J'or the most part, woriks S
:indepandently resolving most persozsnzl and all technlcal problems.
Con.,ults superlor prmcxpally on m.ltera of new and questlonaule policy.

EEP
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Is rcsponslblc perso'xally or thro'.wh subo"dmate eupervmors

BRSPS Ior epprozlmately 140 employees 0a day and nizht hift (n grades GS 2
',.T.'_‘ 3 ‘_ = throublx GS 10, the majority batng ln grades CS 4 and Go 5

-

i oele e v




o A LR
LG THFORMATION CONTAINAD
AENETH IS UHCLASS

STFIED S
MATE Q.- m"é%.@}gs?f?%‘(\r‘*

. 9 Description of Position - Following headings must be used for all General Schedule (GS) positions? Estimate
1. Duties and Responsibilities; 2. Supervision Received: 3. Supervision Given (for supervisory goditions only). % of time
osition Classilication Monuel should be consulted for detoited instructions. All descriptiofis for Federal Wage] for each
duty.

P
System jobs must be prepared in occordonce with heodings set forth in Position Classification Menual.

L. DUTIES AND RESPONSIBILITIES:

Review, research, analyze, and evaluate incoming requests 100%

n regerd to civil court pleadings, discovery matters or interroge
tories from Bureau Field Offices, Headquarters Divisions and

tside sources. Determine the degree orf action necessary to
nsure requests requiring special attention receive immediate actiom.

Upon receipt of a request, review main ff{les and references
{sted on search slip and obtain necessary files for penetrating
eview, Exerciszing judgement based on excerience in the work, .
erfornm recearch and evaluate the pertinence or relevance to the
quest of information located in FDI records, and assign approxiate
ocunents for ‘eroxinge Periorn a line-by-line review of each
ocument to determine what data meets the evaluation of the scope
f matter under discovery, Excice all information to which an

hich 1o not relevant, privilesed data such as informant idontifie|
ation and classificd data; material tmst be thoroughly reviewed in
rder to make determinations to excise euch data prior to release. |
“dit records to be disscminated, deleting any information recessary
0 protect informants, sources, individual's privacy and investi= |
ative techniques. This includes data relating to FBI policy and in
ome ingtances, references to formulation of such policy and the
stablishment of official Bureau attitudes relating to matters

xemption may be cited to matters subject to discovery, informatiom _

If more space is required, use adduional pages 8 x 10'%
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’

within 4tes jurisdiction. Insure records or portions thereof to be
released are stamped accordingly in order that a permanent record of
disseminated information can be maintained.
. ]
Where necessary, forward data to appropriate Divisfon-at FBI—
~AHeadquarters so determination can be made as to whether classified data
must remain classified, be subject to declassification or if particular
unclassified data should be marked classified. Special consideration is
given to relevant data contained in documents which orginated in another
Government agency. Similar consideration 4s given to data originating
with another Government agency. Similar consideration is given to data
originating with dnother Government agency but set forth in an FBI
document. In such instances, make copies of these documents for referral
to the originating agency together with an explanation of the request
for discovery and that the referred data was deemed relevant. Designate
a copy of the transmittal letter for the particular attorney of the
Civil Division of the Department of Justice.

. As required, review files and surmarize information for use of
another Division in responding to inquiries when no dissemination of
documents 1is involved. .

Compose and dictate communications transmitting excised records
and appropriate memoranda clearly and concisely presenting facts and
conclusions pertaining to any information which has been denied in
accordance with the stipulations described above. Communications and
memoranda must be composed with utmost care and judgement and must be
responsive to each specific request. Must adhere to policies pertaining
to dissemination of information under existing regulations, Federal
rules of civil procedure concerning production of documents sought under
dfscovery and/or subpoena duces tecum and various decisions handed down

v~ by the Attorney General or U. S. copurts since every request or portion
of request denfed is subject to appeal.

- .In cases in which the denial of {nformation is appealed, must
explain orally in detail to a Department of Justice Attorney the reasons
for action taken. The decision to refuse information must be made on a
solid basis since the denfal action can be subject to close scrutiny in
U. S. courts and must be defensible. In instances where Department
Attorney decides to release additfonal information and incumbents do not
agree with such action, a detailed memorandum setting forth Bureau's
grounds for a denial must be prepared for the use of Bureau officials.

Perform related duties. . o« e

Must have had experfence in research assignments and
preparation of correspondence at the GS-5 level prior to assignment
in this position. Experience may be obtained in this Unit or
elsewhere in Bureau having work of comparable difficulty and

-
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complexity. Must be able to work under pressure especially that

caused by short or unscheduled deadlines, must be mentally and emotionally
stable, must have an excellent Bureau service record in previous
assignment(s), and must be physically £it.

2. SUPERVISION RECEIVED:

As assigned to specific teams within the Unit, receive very
general supervision from Special Agent designated as team captain. Work
45 assigned and reviewed upon completion by the team captain who 1is
available to answer any questions and to provide guidance during on-going
assignnents, Exercise independent init{astive and judgement when performing
majority of assignments; may receive somé training and guidance from team
captains as required, especislly as concerns new or increasingly difficult
projects.




9 Description of Position - Following headings must be used for all Ceneral Schedule (CS) positions: ‘ Estimote
1. Dutics and Respons ibilities: 2. Supervision Received: 3. Supervision Given (for supervisory positions only). 7 of time

Position Clossification Monucl should be consulted for detailed instructions. All descriptions for Federal Wagej for eoch

System jobs must be prepored in occordonce with heodings set forth in Position Clossification Manvol. duty.

1. DUTIES AND RESPONSIBILITIES: .
Paragraph 3, Lines 1-2, delete: Division at FBI Headquarters; add: Umit 7
_— 4n the Section '
~ Paragraph 3, Line 4, delete: classiffed.; add: classified, or if unclassified/ '
/wb,\_ to appropriate Division with responsibility for substantive matter. Spe;cial...
Paragraph 3, Lines 6-7, delete: Similar consideration is,given to data originating -
with another Government agency. / / (

!
g . ’
% .

i more space is required, usce additional pages 8 x 10% F81/00)




- —

-

-

F.\e, ., quer Vts:or GS t

,o-

PPN Ja 0 ) 4 %
ALL INFORMATION CONTAINZD
SEELY 13 HCLASSIAED o &

=TEQ LY -

QR S, S,

2y

9 Description of Position - Foliowing heodings must be used for all General Schedule {GS) positions:

1. Duties and Responsibilities; 2. Supervision Received; 3. Supervision Given {{or supervisory pZinmnt only).
Position Classification Monuol should be consulted for detoiled instructions, All descriptions for 7 2deral Wag-
System jobs must be prepored in occordance with headings set forth in Position Classificotion Monual. :

l. DUTIES AND RESPOMSIBILITIES:
) b

As supervisor of the Unit is responsible for coordinating
the operations ofééight subunits engaged in servicing and mein-
taining the Bureau's administrative and investigative files in
assuring the- irmediate availability and access of the files to the
Director, Bureau officials, and other author&zeg ersonnel. "'Unit
operations are carried out on the day, nig%%,?ﬁé& cay, and weckend
shifts. Insures the objectives of the Unit are accorplished
consistent with maximum efficiency and optimum economy.

Organizes, plans, coordinates; and directs Unit opera-
tions including flow of work, work procedures, adecuacy of
personnel, personnel management, leave matters, and policy
changes. Is responsible for the efficient utilization of space,
equipment, and supplies. Prepares budget estirates. Coordinates
Unit functions with other functions of the Division and assures
operations are a satisfactory adjunct to each of the other
Divisions of the Bureau. Anticipates on a lonc range basis
fluctuations in volume of work, personnel and equipment needs,
and work methods. Advises and recormends solutions to operational
problems, Is constantly alert for streamlining methods to
provide maximum production and accuracy. Conducts research into
records systems and procedures, and consults on records systems
problems to determine effectiveness and need for revision.
Directs the cormpilation and preparaticn of special statistical
and survey reports, Organizes and directs surveys to determine

if Bureau records and obsolete materizl should be preserved,

Ao

Esumte
% 21t
for eacn
auty.

100¢

If more space is required, use additional pages 8 x 10';
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vertod to film. ﬂg_~2fiﬂagyﬁxg390nsi-u: :
bili&x_ﬁQx.presant”micrnfilminqnsystem involving-miero- :
:‘ f1lming-of-thonsands of dnvestigative files.on.an' =~ 7.
”,?accelc:atvd,anu“continuino,bauisudue~to-so ce. limitations, S
-Must be extrerely knowledgeable recardinc micrafilming .. iib i
'critqg}a, as wnll as 2ll technical asweﬁts of prera¢ation,'-' '

RPN Al s '

PR, trm-ts gor.t‘nuom,.tramingmmmluqu
5.7 issuancq&aqd reJI‘;pn*of manuals_of Anstructional.mzierial e
'“,and_g:ien+at~on oL Peviy..asss lenad_erployees. Selects erployees. ..
L.-4£0+£411 vacancies..” hdrdnisters anc spot checks .quality of . =
'-work, current work methods. ang accomplishments. Obgerves
;work flow and takes ection to eliminate bottlenecks. Shifts -
“personnel,-a3 necessary, in order to provide expediticus g‘-“
proceusing of special requests.: -Is responsible for physical -
‘working conditions, strict conformarce with security reculatlons,
~"5afeauardinr of highlv censitive files and material ané mak ing

t ' reqular 1nsoections thercof.” Utilizing knowledges of work of -
“pivision and of Bureau rules and: reaulations, resolves gues= .
. tions referred by gubordinate suparvisors 'regarding work ..
'problers, personnel matters and interpretation -of pollcies.ﬂ‘
.ﬂ*Fornulate. and {ssues instructions irmplementing changes in .~
“policy and/or procedures.. Recormonds, reviews, and approves g
,personnel .actions relating .to traininc, ‘promotions,  transfers, - -
s cormendations, and performance ratings. - Conducts personnel ... -’
*,intervicws and- prepares memorunda. Makes. recormendations @ - ¢
~regarding ‘disciplinary action. .Approves or disapproves -
Vaubordinates' ‘leave including vacation schedules. '5,%j¢;”

.‘

;:;11 invostigative £11ea.q . 'fx- e #u PR

irv‘,;

,-,'. .',4 . PRSI

! Maintains contacts with commercial equiprent '
,;representatives in order to stay abreast of new types of. -
e equipnent ‘and material in effort to _upcrade oporations and
; with -representatives of other Governrent agencxes concern*nn'
.,ﬁ-records systems and procedures. . Receives or makes 1naairies
.. .of other Divisions of Burcau relative to urcent requests, - .*

% “arrangements for emergency case projects, . purchasing, and S
lpersonnel matters. - Bttends ‘weekly staff conferences in office -
" of Acsistant Director and regular meetings held by supervisor.-.
“.Conducts monthly conferences- and others as. required with- =~ .- .
% subordinate supervisors to discuss various programs, work L
ﬂproblems, and changes in ‘policy and procedures., . Follows to - ;
.:conclusion any changes or rccowmendations that m;ght result L

from these conferenccs.,r, oy -:“_ . _f_;u S ﬂq ¢4¢§}g;?u7

e rrApproves divisional menoranda relativc to disrooal
‘of bul?y exhibits being retained in connection with investi-
TgaLivc matters. Prior to such approval, muqt 1n;ure retention




,.,‘.

exhibit, is properly routed to and approved by substantive:

:aupervisor. Thereafter, gives €£inal approval for filing
based on designated action of reviewing substantive supervxsor.

Receives very general supervision from Supervisory
SPecial Agent who is in charge of .the Unit. TIas broad -

-latitude for independent judgment in resolvinq all technical
problems.“jg,' LAY e s

Sie
.

supzﬁvxsrbn GIVEN: - oo voriins, 10 0] T T
Is responsible for a'work force of approxirately 252 //

ployees in orades GS 2 ‘through -GS 10. Serves as the immediate
supervisor of approyimately 18 employees in‘grades GS.3 throughz,
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Delete: Holiday & weekend shifts

FILE SUPERVISOR
Change Records Section to Records Branch

FILES AND CCMUNICATIONS
RECORDS BR/ANCH
FILING

Delete: Underlined portion

Delete; Underlined sentence.

1. DELETE: EIGHT
"~ ADD: TEN
2.
1 3.
; 4.
5. Delete: 252
Add: 166
1

FILE SUPERVISOR GS FRIESIBU5:ID4RG4DALIS
11, 305-11-74-D-23

GS-0305-11-75-04-221 in lieu of GS-305-11-75-D- 221

12-10-70 S/~

12-8-71 H—S
2-19-74 “g-u*
3-17-25
q.24-75 fed

-

4/27/717

4/6/18

6/26/78
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Description of Position - Following headings must be used for sll General Schedule (GS) position .., .

1. Duties and Responsibilities: 2. Supervision Received: 3. Supervision Given (for supervisory £ sitions only).
Position Clossificotion Manuol should be consulted for detatled instructions. All descripfions for Federal Wag
System jobs must be prepored in occordance with heodings set forth in Position Classification Manual.

9

1. DUTIES AND RESPONSIBILITIES:

Recelve, review and analyze incoming requests such as civil court
pleadings, discovery matters, or interrogatories from Bureau Field Ofiices,
Headquarters Divisions and outside sources; determine the degree of action
necessary to insure that requests requiring special attention receive
jmmedlate action. Receive the less complex assignments requiring limited
research and review of files and records.

Upon recelpt of the request, review and analyze as to the 1ssues .
presented in the pleading documents and evaluate the scope of the matters
under discovery, After this determination, have indices searched, and
secure all files and records deemed necessary for a penetrating review.
Perform a line-by-line review of each document to determine what data meets
the evaluation of the scope of matter under discovery.

Applying a working knowledge of varlous objections that may be cited
to matters subject to discovery, information which is not relevant, privi-
leged data such as informant identification and classified data, review
material thoroughly in order to make determinations to cxcise such data
prior to release. Insure recoras or portion thereof which have been

released are stamned accordingly in order to maintain 2 permanent account
of disseminateu iniormation,

Estimate
% of time
for each

duty.

100%

\ 3

If more space is required, use additional pages 8 x 10%
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Where necessary, forward data to appropriate Division
at FBI Headquarters with substantive resnonsibility so determie
nation can be made as to whether classified data must remain
clasgified, be subject to declassification or if particular
unclassified data should be marked classified., Special conside
eration nmust be given to relevant data contained in docunments
which originated in another Governzent agency. Similar consid-
eration muct pe anpplied to data orizinating with another Gove
ernment agency- but set forth in an ¥BI docunment., In such.
inctances, copies are to be made of thesc documente for referral
to the originating asency together with an explanation of the
reguest for discovery and that the referred data was deemed
relcvant. A copy of the transmittal letter must alco be dese
fgnated for the particular attorney of the Civil Diusion of
the Department of Justice.

Compose and dictate communications transmitting
docusents and also memoranda to clearly end conciscly present
facts and conclusions pertaining to any information which has
been denied. Upon coampletion of review, compoge and dictate
ansvers to interrogatories. In instances where Departaeatal
Attorney elects to release additional information and incume
bents do not agree with such action a detailed memorandum
sctting forth Buresu's grounds for denial must be prepared for
the use of Bureau officials., Perform othcr related duties.

Must be able to work under pressure, especially that
caugsed by short or unscheduled deadlines, nmust be mentally
and enotionally stable, must have an exccllent Bureau service
record in previous assignments, and must be physically fit with
demonstrated excellent sick lcave record.

2. SUPERVISIOJ RECEIVED:

As assigned to specific teams within the Unit, receive
very general supervision from Special Agent designated as tecan
captain. “Work is assigned and reviewed upon completion by the
tean captain who is available to answer wny questions and to
provida guidance during on-going assignments, Incumbents exer-
cise -ndcpendont initiative and judgment when performing majority
of assignuents. .. . e
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9 Description of Position - Following headings must be used for all General Schedule (GS) positions: Estimote
1. Duties and Responsibilities; 2. Supervision Received: 3. Supervision Given (for supervisory positions only). o of time
Position Classification Manual should be consulted for detoiled instructions. All descriptions for Federal Wage] {or sach
System jobs must be prepared in occordonce with headings set forth in Position Clossification Maonuval. duty.

Introduction:- _ ‘

Incumbents have had service in grades GS 10 through
GS 13 and the introductory material in the descriptions for
those positions applies herein. Are subject to provisions and
requirements of the FBI Career Development Program, and
assignments at this level are in accordance with same. May be
assigned to-divisions at Headquarters or to field offices with
specific authority for supervising and administering a major
investigative and/or administrative activity or substantial
segment of such activity having a definite close relationship
to the discharge of the Bureau's investigative responsibilities.
Such investigative responsibilities embrace the fields of
criminal, security, and civil investigations covering the
numerous classifications of cases over which the FBI has investi-
gative jurisdiction. These investigative responsibilities are
wide in scope and diversity and involve complex and important
matters. Are required to exercise resourcefulness, versatility,
ingenuity, and originality in planning and organizing investi-
gations which may involve major crimes assigned to the Bureau
for investigation. Must have complete general knowledge of the
entire scope of the Bureau's investigative jurisdiction as well
as a comprehensive, authoritative knowledge of the investigative
or administrative activity personally supervised. May be
~assigned to serve as Assistant Legal Attache assigned to the

-U. S, Embassy in a foreign country.
If more space is required, use additional pages 8 x 10%




?apervisofy Spécial Agent GS 14

Incumbents have had extensive FBI investigative

experience and have demonstrated by sustained performance that they
are outstanding in the exercise of the widest latitude of
independent judgment and that tMey excel from the standpoint of
initiative, ingenuity and personal responsibility. May have had
extensive supervisory experience either at Headquarters, in the
field, or both. The status of each incumbent is periodically
reviewed and assignments are adjusted as appropriate.

1. DUTIES AND RESPONSIBILITIES:

May be assigned to supervise an investigative or adminis-
trative program or a major segment of such program which, regardless
of its exact nature, has as its purpose the attainment of
maximum results in the execution of the Bureau's broad and complex ‘
investigative responsibilities. For example, at Headquarters, |

- through review of investigative reports, memoranda, letters, t
teletypes, airtels, etc., will follow the progress of investigations
conducted by Special Agents in certain categories of cases through-
out the entire field service or a major segment of the field
service; determine the extent of coordination, guidance or direction
necessary to achieve maximum investigative results and afford
same by issuing appropriate instructions, suggestions, or guidance

- to pertinent field offices; evaluate the effectiveness of the
overall investigative program of individual offices as it pertains to
the subject matter being supervised and provide guidance and
direction based on a knowledge of techniques used with success in
comparable situations; participate in evaluation of deployment of
resources among field offices on a program basis; keep fully
informed of new legislation, court decisions, Presidential
Directives, Departmental Orders, and other pertinent regulations
or decisions insofar as they may have application to matters
‘within the field of assigned responsibility and submit recommen-
dations to superiors as to changes necessary in investigative
or administrative procedures and policies and if same are
approved follow to insure compliance. Fulfillment of these
responsibilities may require the services of a substantial staff
of clerical employees and subject matter specialists. Where this
latter situation applies, the type of supervisory control exercised
includes top-level work planning and organization; work assignment
and review; the full range of supervisory personnel functions;
and with some exceptions of a top-policy mature, full technical
responsibility for work operations.

Incumbents'may be assigned to a field office as a
Field Supervisor or Supervisory Senior Resident Agent and in this

- - mm e e e e Rtk BRI P R R




supervisory Special Agent GS 14

capacity will administer a major section of the field office.

pirect and supervise a staff of Special Agents, in grades GS 10
through GS 13, engaged in inves{igations of a substantial number

of the complex and varied matters within the investigative
jurisdiction of the FBI. A large number of these investigations

are nation-wide in character and coverage and frequently involve

a very high degree of controversy; have a significant direct impact
upon the national welfare, economy, and/or security; involve

highly sensitive issues and investigative problems requiring the
utilization of a very high degree of ingenuity. 1Insure that

all investigations are conducted within predetermined deadlines

and are in accordance with Bureau rules, policies, and regulations.
Provide close analysis to the work of the squad or resident agency
with responsibility for identification of specific investigative
objectives for concentrated attention by the squad or resident
agency; assure investigative effort is expended on the basis of
"established program priorities in order to concentrate investicative
effort on major criminal or security problems; and direct the use
of new and innovative methods as warranted. May, as assigned at
headquarters city, be called upon to take over control of the.
office in absence of the Special Agent in Charge and Assistant
Special Agent in Charge, and, in either capacity, to take full charge
on the scene of major investigations involving such matters as
"hijackings, kidnapings, bank robberies, organized crime and the like.

Incumbents may be assigned at Headquarters to supervise
an administrative program or Unit which has as its primary purpose
the support and furtherance of the Bureau's investigative respon-
sibilities. Such assignment may take the form of directing a
major segment of the Bureau's complex personnel program, or its
records operations, or its fingerprint operations, or related
programs. In supervising activities of this nature at Headquarters,
incumbents must apply a thorough comprehension of the investigative
activities of the Bureau based upon extensive experience as field
investigator in order that the function or program supcrvised
may achieve maximum results in servicing the investigative staff
of the FBI. 1In this latter type of supervisory assignment
incumbents are expected to develop new and improved techniques within
the scope of the program being directed which will have the general
overall effect of facilitating the execution of the investigative
responsibilities of the FBI. 1In either case, incuubents are
responsible for extensive planning, the results of which have a
significant relationship to the work of a large force engaged in
a wide variety of dissimilar and complex investigations, many of
which have the broadest national or international implication.

May be assigned to the Laboratory Division or other
division having forensic science or other technical responsibilities.
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sﬁpervisory Special Agent GS 14

Provide direction by reviewing reports or memoranda dealing

with the particular investigative situation and issuing instructions

to the appropriate office as to the scientific or technical

procedures required to bring thée investigation to a successful

conclusion. Frequently it may be necessary for incumbents to

; proceed to the field to provide on-the-scene direction of the

, scientific and technical aspects of highly important and involved

] cases, e.g., may proceed to the scene of a major kidnaping case

i to take full charge of the many complicated technical aspects of

! such investigations. Are expected to originate or develop new scien-
tific techniques of criminal detection, particularly as related

, to the investigative jurisdiction of the FBI. Represent the Bureau

z in important contacts with law enforcement agencies throughout the
country relative to scientific aspects of crime detection. Serve

‘ as technical consultants to local and state law enforcement organi-

! zations and to various federal agencies. Conduct a wide variety

' of highly technical scientific examinations of irreplaceable physical

evidence and testify as expert witnesses in state and federal court

proceedings.

‘ Are reqularly and frequently designated to personally

represent the Assistant Director of the division to which assigned
or the Special Agent in Charge of the field office to which
assigned and to act for that official after the close of regular
business hours, including weekends, holidays, and at night. 1In
this capacity receive communications from the field, the Bureau,

, law enforcement or government agencies, or from private individuals,

! particularly those of an urgent nature, as well as personal and

! telephone calls dealing with investigative and/or administrative
matters under the jurisdiction of such Assistant Director or
Special Agent in Charge. Make appropriate disposition of the vast
majority of such matters by issuing instructions in the name
of the Assistant Director or Special Agent in Charge, referring the
matter to other Special Agents in the division for further handling,
by taking whatever emergency measures are necessary, or, in
instances of the most delicate urgency, contact the As~istant Director
or Special Agent in Charge, recommending appropriate action and
receiving instructions as to action to be taken and following through
to insure such instructions are carried out, .

Are responsible for developing and maintaining contacts
of significance in other Government agencies, law enforcement
agencies, or in private enterprise in furtherance of the investi-
~gative or administrative program to which assigned. Serve as the
Bureau's official representative in such contacts and frequently
as the Director's personal representative before conferences,
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supervisory Special Agent GS 14

- committees, meetings, etc., with authority within certain limits

to commit the Bureau to a course¢ of action or to recommend

that the Bureau adopt a change or abandon a particular policy

or procedure. May be called upon to serve as the Bureau's
representative in high level interagency committees where Govern-
ment policies, particularly those affecting the national security

©or welfare, are formulated.

May lecture to training classes of new Agents, In-Service
Agents, National Academy classes, special schools, or may be
designated to appear before groups of Special Agents in field
office conferences or to participate as experts in some phase of
lav enforcement or related endeavor before special groups as
assigned. Regardless of the specific assignment in this connection
must have acquired an outstandlng comprehension of the subject

" matter.

May serve on the inspection staff by participating in the
periodic review and analysis of investigative and administrative
procedures to detect weaknesses, recommend corrective action, and
foresee potential problems or needs that may arise in the future.

Incumbents at Headquarters, regardless of their specific
assignments, must continue to participate to the fullest extent
in the training programs and related activities required of all

"Special Agents. Illustrative of the continuing status of the

incumbents as Special Agents is their participation in regular
firearms training, expert firearms training, and defensive
tactics. Incumbents have complete responsibility for maintaining
familiarity with the contents of the various Bureau manuals as
well as manual inserts, SAC Memoranda, and other communications
containing information of a policy nature. They are required to
attend periodic In-Service training and to participate in various
specialized schools as appropriate. Incumbents are called upon
to perform investigative duties in cases of the highest sensitivity
and importance and frequently in such cases act in a supervisory
capacity. Such assignments may involve any task falling in the
investigative jurisdiction of the FBI. Perform related duties or,
in accordance with the needs of the service, may be given special
assignments as a result of special skills, training, knowledges,
abilities, or aptitudes, which assignments may involve physical
hardship or hazard.

It is emphasized that none of these assignments are static;
all are subject to change in accordance with exigencies of the
service; all are a part of a long-range, competitive program of
career development.




sﬁpervisory Special Agent GS 14

2. SUPERVISION RECEIVED:

Receive general dlrectlon from the Special Agent in
Charge, Assistant Special Agent *in Charge, .Assistant Director, -
Section Chief, or other official as appropriate as assigned to
a field office or division at FBI Headguarters. Are responsible
for plannlng and organlzlng work and for developing methods and
carrying out work in accordance with established policies.
Receive supervision, guidance, and advice regarding matters of

policy.
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SUBJECT: THE BLACK PANTHER PARTY, et al., v.
EDWARD LEVI, et al.
(U.S.D.C., D.C.)
CIVIL ACTION™NO. 76~ 2205

PURPOSE: To request a review of the excisions in tI
documents to verify that all deletions were made in

accordance with the guidelines furnished by the Department

of Justice for this litigation.

SYNOPSIS AND DETAILS: Captioned lawsuit was filed in the

United States District Court, District
of Columbia, on 12/1/76, alleging conspiracy on the part of
certain high~level Governmental officials to ruin the Black
Panther Party politically and financially. The Complaint
demands in excess of one million dollars in general and
punitive damages, plus statutory damages for electronic
interceptions provided in Title 18, United States Code,
Section 2520,

The attached documents were appended to plaintiffs!
Motion to Compel dated 9/20/78 and represent both documents
furnished in discovery in this litigation as well as dis~
closures under the Freedom of Information/Privacy Acts (FOIPA).
Appendices A, C, E, F, G and K deal with FBI documents.
Plaintiffs complain in their Motion that the FBI improperly
withheld information under a claim of informant privilege
and lack of relevancy, that certain deletions were made
without explanation and tha gfgetlons to material produced
in discovery differ from e% gm material provided under

FOIPA. 1In order that we may respond to these all
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Memorandum from Legal Counsel to Assistant Director, RMD
Re: THE BLACK PANTHER PARTY, et al., v.
EDWARD LEVI, et al.
b6
b7C
it will be necessary for Records Management Division to
conduct a review of the excisions in the attached documents
to verify that all were made in accordance with the excision

guidelines used j
discussed with
|

RECOMMENDATION: That SPRU conduct the requested review of

excisions in the attached documents and
furnish Legal Counsel Division with the results.

" B v w. Legal Coun. -~
_ 7 9)0( APPROVED? Adm.Serv. . & Insp.

im. Inv.
» Iq ) Crm.Inv.____ Rac Mant. /ﬂ’
j - En’ectol; — Ident. ~ Tech.Servs. .
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A Dep. ADAdM. __ atory lic Affs. Off.
M Dep, AD Inv. Laboratory Public e
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APPENDIX A

Appendix A contains documents which plaintiffs obtained
from the FBI reading room and which plaintiffs contend
are relevant and are within the scope of our Request but
which were not produced by defendants. . o
1. Memorandum dated 4/27/71 from [*] to W.C. Sullivan, |
(1 page) which contains the statement, "To afford additional
security to our sensitive techniques and operations, it ié
recommended the COINTELPROS operated by the Domestic Intelli-
gence Division be discontinued.”
2. Memorandum dated 4/28/71 from Director, FBi to
SAC, Albany (1 page) discontinuing Cointelpnos except in cef-
tain circumstances. _ |
" 3. Memorandum dated 12/23/70 from Director, FBI to
SAC, Albany (3 pages)tconcerning investigation of Key Black
Extremists and ordering the commencement of an "intensified
investigation" of each individual "with the objective_of
developing complete and detailed infdrmatidn on their’day-to—
-éay activities and future plans.” This investigation was to
include informant coverage, monitoring of bank accounts and
safe deposit bokés, and obtaining of handwriting specimens
for each individual. The memorandum also ordered an annual -
check of each individual's federal income tax returns.
4. Memorandum dated 11/10/70 from Direcéor, FBI to 39
*SACs (2 pages) forwarding a column proposiné that union members

refuse to handle shipments of BPP newspapers and recommendlng

L1, TNFORMATION CONT TRINED
—Hl!l_.u I.S U ‘ICT Abu .&ILD . \~g_ ~
¢ oaTAND AR VN0
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g
that each office anonymously mail copies to unions and others ,
who could encourage such a boycott. |

v 5. Memorandum dated 11/2/70 from G.C. Moore to [*]

(2 pages) seeking authority to "expand the use of concealed
recording devices" in covering” public appearances of black
extremisﬁs.
6. Memorandum dated 10/11/69 from New Ybrk to Director,
FBI (2 pages) stating that, "the BPP is charged.general rate
for printed material at this time, however; following a dis-
cussion with [**] it was determined that beginning with this
shipment, [**] will charge full legal rate allowable for
newspaper shipment." This it was noted would constitute a
40 percent increase in shipment costs. It was recommended
that this.be done throughout the United States. | |
7. Memorandum dated 10/10/68 from G.C. Moore to W.C.
Sullivan (2 pages) recommending that a certain item be given
to the news media. The statement to be circulated was:
"According to. zoologists, the main difference between a panther
and other large cats is that the panther has the smaiiest
head.” The memo states, "This is biologically true. Publi-
city to this effect might help néutralize Black Panther
recruiting efforts." |
8. Memorandum dated 4/5/71 from SAC, New York, to
-Direétor, FBI (2 pages) suggesting that because the [*] faction .
of the BPP is outside the United States they will be more
. susceptible to céunterintelligence than the ﬁewton faqtion.
9. ﬂémorandum dated 12/2/68 ffom Director, FBI to SAC,

Baltimore (1 page):

[¥*] signifies a deletion which apfeared in the document as rev1ewed‘
hye nlainti£fc?! in +he FRT veadina ranm ~ .
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[Flor the information of recipient offices T
a serious struggle is taking place .
between the Black Panther Party (BPP)

and the US organization. The struggle

has reached such proportions that' it

is taking on the aura of gang war-

fare with attendant threats of murder

and reprisals.

In order to fully capitalize upon : P
BPP and US differences as well as to

exploit all avenues of creating further

dissension in the ranks of the BPP,

‘recipient offices are instructed to

submit imaginative and hard-hitting
counterintelligence measures almed at

crippling the BPP,

10. Memorandum dated 9/30/69 from Director, FBI to SAC,
Milwaukee concerning the anonymous mailing of information to a
University about an employee who was'a-supporter of the Black
Panther Party.

11. Memorandum dated 11/6/69 from Director, FBI to SAC,
Springgigld concerning coverage of speeches by a member of the

". 'Black Panther Party.

12, Memorandum dated 4/7/70 from SAC, Miami to Director,
FBI concerning FBI contacts with the medla.

13. Memorandum dated 6/17/70 from Director, FBI to SAC,
Philadelphia authorizing the mailing of an anonymous letter to
Huey Newton designated to create dissension within the Party.

14,  Memorandum dated 5/19/71 from SAC, New Haven to
Director FBI concerning publicity generated about the Party byf

the FBI. ‘ , 4 - oo




15. Memorandum dated 12/36/68 from G. C. Moore to vf}
W. C. Sullivan concerning the furnishing of information by the
C;ime Records Division to a cooperative news source.
16. Memorandum dated 10/31/68 from Director, FBI to
SAC, Los Angeles regarding capitalizing on BPP and Ué differen?esf
17. Memorandum dated 9/3/68 . from Difeétor, FBI to -
San Francisco concérning acceleration of the counterintelligence
program against the BPP, ' |
18. Memorandum dated 3/4/68 from Director, FBI to

SAC, Albany concerning expansion of the counterintelligence

progfam.
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Mr., V. C. Sulliven
Mr., J. P, Fohr .
M¥r, C. D, Brennan
Mr, Casper
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Cf? REY BLACK FXTREMIST PROGRAM
RACIAL MATTERS Coet .
N O B W LT
. * ./f,f /' -
Puring ?OUL gnvestigationa-of DISL?"DYtTCH;GL orc«nbw
zations and individunls, you have furnishod infornation &ndi-
- cating that certnin individuals are extremoly activo and most
* + wvocal in thelr anti-Covernmont stptcmonts and thely calls far |
t terrorism and violence, Although the violenco potential 4n &l -
" black extremistis nocessitates continued priorify attention hy
01l offices, thore arxro cortnin individusl leaders nnd activisis
vho can be considered as Koy Black Extrenmists (¥B u;c“

“a5u1P
Doz

)

-

! At €his timo, tho Burcsu fic destipnating thoso on ¢he
&:ttached 1{st r9g KBEs “he term K3E does not requtro that an
“ind{vidual ectually hol( an official position in an organizatfon -
thut is to include othors of oqual importance bocauso of ~tholr
"Ginflucnce s black extromists, .

.t .

o ~An intensified invcs%igation o? cach person on the
P~———ittachod 1ist must bo &mmodiatoly instituted with tho objective
o« of devoloping complete and dotailed information on their daye
vﬂ“ to~day activitices and futuro plang, FEach offico must continually
- renadn alert for additions to the KBE iist., Submit all recommonw
T j "dations to make spocific subjects KBEs to thoe Bureoau for approvai,
,: _ Thoso cascs mugt bo givon intensive fnvestigative attention and

 closo eupervisfon by nll officea, v:incain o high Jevel of

Sc*l"] DD[ 4 -4 v f o el L ’ p .
3 Enclosure 1 «*4 /4 iwL, e s,
\“3 -5 'N\ NOT RECORDED ~ - g -
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Airtel to SAC,“%ilbany

ions ;
to tno Buronu muct be made promptly, :

KBY BLACK EXTREMXST PROGRAN i A
[ - ﬁﬁ?@?ﬁant coverage on the subjecty, All avepues of invcat@i .
! t:ative attention must bo explored and nocessayy rocommende

. Tho desirable coverage must include; bHut not Be ,A'ﬁal
dimited to, the follovwing Snvestigation, These investigations -
must be conducted with initiativo and imagination in order thag
the desired results are achioved., Each of these cases vill
recelve close perutiny at tho Buresu, .

(1) A1} ¥BEs nust be included 4n Priority I o2
the Sccurity Indesz, I not already so included, prompily
‘pubnit FD-122, : e

(2) AJ? KBEg pust be dnciuded in the Black
Kationallst Photograph Album {BNPA). Prouptly submit
photograph and required background on each ¥BE wnot
. ~presently 4n the DNPA and when a subjecu ig designated -
8 KBE, - S e

pe——y g ——————————————r
' .

‘ (3) A1) aspocts of the finances of o IBE mus e
: be doternined., Bank accountis must be monitored, 83&0 L
‘ deposit boxes, investinonts, and hidden asseis nust be
; - . located &nd pveilable Sﬂ101~"uiop rc""rdivg them must Bo

reporied,
. f - - (4) Continucd consideration mugt be given by
i ° ~ - each offico to develop means to neutralize the offcctivencss N

- . of each KBE, Any counterintelligence proposal must be appxoved '
by tho Bureau prior to fmpleumentation,

: (5) Obtain suftablo hwndwriting spocinens of each
KBE to be placed 4in the Natfonal Sccurity File fn the ° :
Taboratory, When possible, obtaln gpecimens from public

. records, law enforccment apencies, and similar sowrces,

Send spocinens o €ho Burcau under geparate cover lotter

by registerced mail for the attention of the ¥BI Laboratory,
Vhen thoy are of valuo as evidenco, so stato in the transmittnl
letter and requost their xeturn aztcr copics have beon made,
Spocinens should bo sufffciont to pernit futuro comp“risons by.
the Laboratory, : . :
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Airtel to SAC, ﬂlbnny‘
KLY BLACK EXTREHIST PROGRAY

Ao """‘—" e (C _'u‘,.:“)J

- -' riita Lt

- {6) Pnrticuiar efforts should he nrdo to ob»n*n}recoruq
bt and/or rolinble vwitsesaces to, inflammatory statenonts mjde .-
bihich may subseguently bocome subject to c;imﬁnnl procoedisgeo;y;
omptly secord nll guch ipformaticn in interview zupori fornr

(7) Vhere ¢here appcars to be a poasible violqtioa
of a statute within the investigative jurdsdiction of the
‘Bureau, the substantive violation character should be 4included
in subscquent communications and €ho possible violaticn
vigorously investigated 4in accordance with existing $ns L?UC&iODSe

(8) Particular attention must he paid to travel by
a8 KBE and every offort made ¢o deternine £inancial arrange -
ments for such travel, I# 2 credit card i used, deic;min R
its validity and the smount being charpged to thnt card on g '
continuing basis, Travel information must be submitted <o
¢« . the Burecau and intercsted offices by appropriate communication
1 to permit covorago of the XDE, It will be the rcspnna*bflitw
! ©of tho office of origin to insufe that the activitics of the
EBE nre covered by auxiliary ofiices, o .
(9) The FPederal income ¢ax returns of all KBFs nugt -
. be checheu ppoually in accordunce with existing inst ucetions, h;*
If no {nvestigative sumnary report hasg been subnmitfed
. in each .case;, such & yreport nust be submitied to the Burcau by
-+ 2/15/71, Thercaftor, an investigative report should be sub- - T
. mitted at lecast every 80 days., Furthermora, appropriate
comnnunications suitable for dissemination should be prompbly
submitted in the interim €o kecep the Bureau fully advised of
the activities of each XBE, Tho vords (Key Black Extremist.:)
sbould bo included in the character of cach comnunication
- submittod cxcept thoso comnunicatiions (inciu(fng reporis)
.which are,preparod Zfor disscmination, - )

NOTTE ¢ See memorandun G, €, Hooro ¢o €, D, Brennan dated.
7?722/70 c&pticnou ag above, pxopared by CEGicky, ’

.
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To:

From:

SPPs, Alexandria {Fncs - 50)
Atlanta (Fncs « 50)
Baltimore (Encz = 50)
Boston {Fncs « 50)
Buffalo (Cncz « 50)
Charlotte (Faca = 50)
Chicago (Fncs = 50)
Cincinnati {Encs -~ 50)

. - Clevelend (Encs = 50)
- . Columbia {Fncs ~ 50)
Daillas (Encs « 50)
Penver (Enes ~ 50)
Detroit (Fnca - 50)
‘Houston {Enes ~ 50)

Ind{anapolis (Enca - 50).

Jacksonvilie (Encs - 50)
Kensas City (fnces - 50)
Los Angeles (Encs - 50)
Miam{ (Encs - S50) .
Milwaukee (Encs ~ 50)

O ' ' -l
. COUNTERINTELLIGENCE MEASURES AES B3 /0
" BLACK PANTHER PARTY -

RACIAYL MATTERS

Enclosed for each office are 50 Tcproductions of
a column written by Victor Ffese; ;eoard}ng Black Panther
. Party,(BPP); 3 -t
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x, J, P, Mohr
- Mr., €. D, Brennen
- Pr, J. J. Caspezr -
1 -~Hkr, G, C, Moove - 7

IL0-70 i e

Revark (Enus - SO) B
flev Haven (Encs - 50)
New Orlcans (Encg - 50)
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menbers refuse to handle ahipu»nts of bPP ng13papuru.'

_ associations who might be {n position to encourage boycotto

. NOT®E: ‘ oo.

Alrtel to S£C, Alexandria : T . ;1;%:i___ S
RE; - COUNTERINTELLIGENCE MEASURES T el TR
BLACK PANTHER PARTY _ ' e e e i e

TA48006 | . | ST

Obviously 4f such a boycott gains national support it wii? .
resulft in effectively cuttin0 off BPP propaganda and fin&nccb,‘ ;
therefore, {t i3 most desirsble this proposal be brought to

“attention of members end officialis of unions cuch as Teamsters

and others 4nvelved in handling of shipments of BPP mewspapers,

- These shipments are oenera11§ Ly aly freight, The column also

deals with repeated calls for murder of police that appear &n
BPP paper; thercfore, it would also be desfrable to bring
boycott proposel to attention of rembers and officlals of police

Each office snonymously mall copies of enclosed ~ |
to officials of appropriate unions, police organizations or . |
other individuals within its territory who could encourage !
such a boycott, Use commerclally purchased envelopes and take
appropriate measures to fnsure majling cannot be traced to
Bureau, Hake no dissemination o( this colimn other than N
anonymuusly. . : : N

Handle promptly and edvise Burcau of any positive

results noted, Any publicity observed concerning proposed
_boycott should be brought to attention of Bureau,

Be alert for any other opport tunities to fur*her S
exploit this proposal. Submit any suggestions to Burcau

- for approval prior to taking action.

By memorandum G, C, Hoore to C, D, Brennan,
10-28-70, cnpuioned "Raclal Conference, October 22-23, 1970,
RQCOHFkHda Lon for Counterintelligence fction Against Black
Panther Party" the reproduction and ancnymous mailing of L
PtLached column was opproved, -

saaest )
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Memorandum D o

it ,‘“ 1 - HMr. A, Rosen . $:;L€m&
TO. ¢. C. D. BRENNA: paTE:ovember 2, 1970 of
o 1 - Mr. J. J. Casper ’
FROM ‘ . G. C. hOO”P'/// 1 f~ﬁ£“;r
. B B

RACIAL COMFERENCE, OCTOBER 22-23, 1970, 1 -¢
SUBJECT s RECOMMENDATION-TO FODIF THSTRUCTIONS £

7 CONCERNING-KECORDINGS OF BLACK AND NEY R

Lﬁﬁf PUBLIC APPEARANCES X 7
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- appearances even when advance notice 1s extremely short. The modi-
 fication will in no way supersede or conflict with avthority to-xe-

LY

. recording devices in covering such appearances. Since that time,

I Agents in Charge (SACs) have alvays demonstrated sound judgmpn

¢

To obtain authority to send sttached afrtel to all fieln
offices concerning the qchrdlno of public appearances of black and
Hew Left extremists, - . . s .

" Memorandum G, C. Moore to Mr., ¥, C. Sulliven 5/23/69 obtaf
ed authority to instruct the field to expand the use of concealed

field has reported a large number of such appearances and SPQCLHL

affording such coverage under secure conditions. On a nwnber o ﬁ
occasions, because of extremely short notice concelning appearahigls
there has bzen insufficient time to obtain Burcau authority. chﬂk‘

" the best possible evidence of extremist statements actually made in

- . . ; 1) |
ag the Antiriot Law investigations which arose out of violenie at th

of this, valuable evidentiary material has been lost, Recordings ax

the évent of prosecutive action, This matter was discussed in deptiy
at captioned conference with field supervisors. It was the unanimou
recommendation of those supervisors that present instructions con-
cerning such recordings should be modified in one respect to allov
- SKCs to arrange on their own initiative for recordings.
© AV S B £ ” >

The reconvéﬁhhﬁion has merit, SACs have unlformly demon-
strated excellent judgment in making such recordings to date and
should be given authority to record public appearances by black and
Hew Left extremists whenever full security can be assured except vhe
such appearances are at educational inst{tutions, When at QdUCﬂt)Ou
institutions, the field must still obtain prior Bureau authority.
This will glve the field necessary flexibility. to record public

cgrd statements given in individual cases under investigation such

8768 Democratic Hational Convention on subjects known-as -thol! hicag
7" and their defense attorncys William M. Kunstler and Leonard I

Weinglcas e ALL Yr= ===t q A UIAINED  pFe {1970
ST e RrEILE Gt CTILEIED _
ani3§ure Lecar £, /éﬂ‘”")f’ :r”q~v_.. - . o v s
3 {9) o :CONTINUED' - 'OViR
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Memorandum €O fir. C. D. Brennan - -
. RE; RACIAL CONFEREECE, OCTOBER 22-23, 1970,
- R‘?ﬁbl‘ﬁ‘mﬁTION TO MODIFY INSTRUCT 101S OONCERRIEG
*’i’COIRDIHGS OF BLACK AND HEW 1LEFT PUBLIC APPEARAECES .

i

ACTIONT

i
H
i
[}
¢

| 1f approved, attached airtel will be sent to
all field offices §in accordance with the sbove. Ho Manusl
changes 8re Necessary. ' ' ~ Cool
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- 45132*“ CONTACT WITH. OFFICIAL TEH NINE SIXTY RINE, [IiS

‘ -BPP PICKS UP PANTHER ! {EUSPAPERS ON A WEEKLY BASIS Taqz'r__tijfiff'
" - FOR YHICH IS USUALLY PAID . I COIN RATHER BILLS, RIS

» P S T

PAPERS ﬁRt PACKED It GALLO VINE BOXES SEhLED UIM BROV!

¥ RATE ALLOVABLE FOR REVSPAPER SHIPHENT. OFFICIALS ADVISE &
THIS INGRIASE IS SEVEN DOLLARS AND FIFTY CENTS PER Hunaﬁ"n #
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CFROM .z ur, G, C, i&oorg)} Q/ g -

‘.,:, .;:7_ i'.’.-::.'(..j‘:.;-,‘:_,:._.:;..',., e e e . ..:
SUWECT:  COUNTERINTELLIGENCE PROGRAW =
T gee - BLACK HATIOMNALIST ~ HATE GROU“S
T gt RACIAL INTELLIGENCE -

. ’
-{;"__ . {BLACK PANTHER PARTY)

L e e

PURPOSE: -~ - - - )

To recosmend attached item be glven news media
source on confidential basis as counterintelligence measure’
: ) to help neutralize extremist B’ac Panthers and foster splis
“ - - .  betwecen them and Student NonviolenL Coordinatjng Comu ttce
(SNCC). . ; L

BACKGROUHD:

T , There £8 a fcud betlween the two most pfdmibént.ir
e black natljonalisi extrewist groupse, The Black Pantherz and -
T ONCC,. Attached ftem notes that the feud is beling cont;nuﬁd'
by SNCC circulﬂt)ng the statement ihat:‘rd. oo ;
- "According to zoologisis,the main oixferenre'bctvce
a-panther and other large cats is fhat the panther h S tl
smallest head,® . :
- This is biologicully true. Publicity to this efxec€
~might help neutralize Black Panther rccruxtinr ef£05bu,;,

ACTION: .- . .. .. .

, i‘f That attached ften, captioned "Pancher Pinneﬂds @
e X ,ﬁb ‘Turnished a cooperative news media source by the Crime
L, TR Records Divisfon on & confidential basis, We will be aier

'}jﬁm“_uﬂA for other ways to exploit this iten. R
7 .. Enclosure - - . 74”11 /,z{ /

~A4E fod

100-448005 A -/J/‘,((T 14) I[‘[}
‘- Hr, C,D, Delmach ” v' -

§ - Ur, W.C, Sulliven - ) .. - T

. § - f!ro Tc Eo BiShOp K : . 'Jﬁ,:';]: .-.., :

> I‘Tr__j <Y - - :..D } ""‘:
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: The Student Ronviolpnt Co o~din‘cing Committon
:;NCC) ond the Black Panthers, twe bleck nationalist™
extrewlst groups, are still feuding. Stokely Cnrmicnuéi
has gone over to the Panthers and tho Panthers secm to
uPstagin thg older bh ce nroﬂp.
How qBCC ﬁs retaliatinb bv cl rculating
thia 1itt1<> ftens T R s

i "Accordinv to ZOOIObists, Lhe maln differcrce
bctveen e ponthey and othnr lerge cats is thet the penther =
has thP smallest E‘M 4 ' : QI ferlit

C My Telson___
C U Neloach
" Mt Mobr o

Mr. Bithep .
_' "B, Carper .
- M Cel'a®an
Br, Comad A
g i
M. €~ .....2
fr 1 L P
Mr. 5‘1»‘ "“._...._. )
* M. 'I'n.ﬂ!
”‘. ]: KV d
8 - Tole. Room 2 et ARSI IS
s, § Miss Hohineeo . .
N I a4
fx i Mies Gandy . }IL POOI B
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B ttes G«éﬁ o
ZV Lenorangdum -

DIRECTO'K, FBI (100 44"006) ,-'.’;L::ffh DATE;

e . .."

‘\ sp.c NEw YORK (100 16111,0) (r)
j . W e
/ ggmrswno - BLACK EYTRhMISTS e

ReNYiet to the Bureaﬁ, 3/2/73..

- Referenced letter pointed out that the Black Panthe:

Party (BPP) had undergone a complete bouleversement in its
organization and operatlions in the New York Citv area vhich ?eft

its local operations in a stte of chaos,

<

s amded

Since the date of re;ercnced Ietter, the BPP ha split. o

into two factfons in the New York City area, namely the CLEAVER :§£ ‘
and NEWTONI supporters, This dichotomy apparently has been instru~ =
mental in the shooting and killing of ROBERT NEBB, a funcLionary L

of the Cleaver faction in New York Clty

' These tumultuous events have madb it dlfficult fo* the
NYO to formulate specific and practical counterlntelligenfe propo« «1

~ sals which would be timely and pzoJuuLL‘cp oul

New York feels that while at this tlme there are no . .
§%peci[1c proposals to be submitted, it is obvious that it would.,w;
<Dbe detrimental to the continuing e¢fforts of the BPP as a vhole to - _
E}keeg the two opposed factions froi:res ching a detente or at least ﬁj
»Ofsee ing a rapprochement in thelr future dealings. i e

e NI e
Inasmuch as the leadership of the Cleaver facLion 1s with-

f”hgo
'Cr‘out the continental boundaries of the United States, "it will
2.make 1t more difficult for that group to communicate with and )
: J control the operations of the rank and file membership of LhaL _

i
07 group. . - : R
‘ - Therefore, this wlll make that faction more usceptible ;7‘

to counterintelligence techniques than the Newton faction. .
()-'. 24 ’ ‘_79

Hew York will in thd *flldte future submlt counted~ 7
intelligence proposals against Lde‘ 2leaver facticn of the BPP e,
designed to widen the existing rift within the BPP, - SRR

\‘ . . 0 b‘ SIS PPN e
i 6 AR C 1971 [ e
é’&neml(mﬂ R

«

’ o A TS E
S”’ I Kew York (AL n‘?r.‘.".r.i*lon o O . '”Qv@« R
{§§ o HEPF)" 17 VIPDASSIFILD - :g{fb_ A
7 JLL;ss g, EXCOTF VMCRE SHOWY . \&43
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~ /“f zoo 161200 - v.;-‘f"j"fff;-'fi"_?-';" -
,-“iﬂ"" xz'-" o '"From what I could uxckly eruse in Lhe paber
= ne that pertain to your organfzation it would appear that you:

have a fink operating in some East Coaut city who is reporbing
dlzectly to the Government, S -

o "The only things I could gather that could describe Lhiu
informer is that he apparentiy fs a white Jew boy who works«v;~2

. in some gxoLessional or executive capacity and handles some - ..».

- financial aspects of your operations, , _ ,.,1;;_: ;

"I amn a white 1iberal who holds no truc? with your
aims or objectives,.- but I cannot stand by dnd watch this KKK
country become a fascist police state. cee

;- "Pro Bona Publica B
The. abave-prannserd letter 45 an attempt to discredi*

3 an advisor of the national BPP, .-
s with the BPP. =~ . .,fﬁu e S

Lu nf§“future dealing

e "It $s felt that the above- described format could b--aff
used for many other situations with a counterintelligence . ... .
aspect and is not intended to be iimited to this one pxoposaio":~

St prepared in a manner that could not be traced to the Bureiu -
-No action on this matter will be taken without prior Bureaa TS
approval, S

- - New York believes that the proposed letter could bﬂ»
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- lu.. V. C. Sulliv“n

SAC, Baltimore

élreé{:or, P31 (100-448005)
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" CXCWIIRIITELLICNCE PROGRAN . - o
BLACK RATIGALIST - HATE GROUPS.. S
RACIAL INIELLIGENHCL (BLACK PANTHER PARTE) L L
(BUDED 12/2/58) : ot

- - For the informat&on of z:ecip;.em. offices a 3orim
struggle s taking place betveen the Black Panther Party (BPP)
end the US mganizai,z.om The gtruggle has reached guch proportions
that It {s toking oa the aura of gang varfare vwith eLtCﬁdsni'
}tnreats of murder and weprisels,

L In order to full} cc.pii;al z& upon BPP and US

e

fo ¢ differbnces as well as to explolt all avenues of ereating e
pfjr%;furtlmr dissension &n the vanke of ghe EPP, weciplent offica» !
_ 661 i-Flare instructed to submit fmaginative and hard hitting ;Z/

J:counterintr‘?imcnce necsures eimed ot erippling the P, ‘\/Z/
RE [

A Comnencing December 2, 1963, and every tvo-iweel perlod
thoxcaftca, each office is f.nstructco £o submit & letter under
-this caption conteining counterintelligence measures aimed
agatnst the BPP, TIhe bi-weekly letter “should also: contain
accomplishnents obtained during the proviov wo- UECl. perfod wnder
captionod progaram, : :

e . A1l counterintelligence actions must be approved
at the Buresu prior to taking steps to fmplement them.

- Boston 3 /I'/ Z—

\Uw 2 - Chicego DIAILED 2 f« :
. 2 - Cleveland NOV251968 |- 19 DEC 1?31}”09
2 - Denver _ L
- 2 - Indianapolis LR K’E-"’""“""“"’""""i'
olsoe 2 - Z-K)S t\ngeleé e AT ST .
e 2 - levark : W A
wop 2= Hew York S - [.",- S
NSNS 2.~ Onaha - Co Ay
md—-—*—-_ zc - Sa'crafncnto . _ ) . ...-/ g
_— 2 = San Dicgo l g ' . S
s —— 2« San Franc P ‘ - - f’.w"jf
Plmie — 2 = Seattle }{ .
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8AC, Milvaukee {157-459)

EX-106 sec- 89

Director, FBI (100 ~448006) —

COUNTERINTELLIGENCE PROGRAN |
BLACK HATIONALIST ~ HATE GROUDS S !
RACIAL INTELLIGEKCEH :

BLACE PARTHER PARTY {BPP) b7C

ReHIairtel 9/22/69.

_ Pezmiosion is granted to aDOﬂYﬁOLS}y pail the
artic]e menfioned in referenced airtel to the Chie?
Admipistrators of the University of VWisconsin., 8Strict
security must be paintained and the Burecau not identified
85 the source of this mailing. The nTia_Lhinh_shaulﬁ
accompany .the article should refer to &g
an enployece of the University., Advise Tho Bureau of the
xesults of this mailing. ‘ _ .

‘ Milwaukee hos Zurhished informatién indicating {hat

I
[£s 1isted as a spopsor of the

Tolzon

Lohr
Bishop

Cosper,

ellohon . __

Tonrod

v

Gite
Yeotter _,

Fosen
Sulfev!

, Voqvel Z__

&:.fb (00T 0- {080

Condy e

sslooch S

“"International Committee €o Defend Eldridge Cleaver.” . Cleaver

is a BPP leader who has fled from the U. S. to avoid trial.
Milwaukee is recommending that this information be anonynouslv
furnished to officials at the University of Wisconsin. fTie

are authorizing this aponymous mailing. It is extremely impors—.

tant ¢ that followers of this notorious black natioralist

group'are exposed especlially 4f they are in the education field.

P 301969

fummoz;
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‘L. €. D. Delonch {
Hr. . C. sullivan

v,

To: - BAC, Albany
o REC 1 zg :
From: Director, ¥BI (100»’48000) o !

COUNTERINTELLIGENCE PROGRAN
BLECK NATEORALIST-YATE GROUPS
BACIAL mrrmz,mwcr,

o -~
"
uWo =
z B2z rm*aom ATTENTION FOR ALL 71X TOLLOWING SACs -
& 7 O

2 I:tlnnta Z &‘izmom iig -
2 = Baltivore 2 - Mobile
2 « Birminghanm 2 « Kewark
2 ~ Boston . 2 « How laven g
2 -~ Buffanio 2 = Hew Oclecans .-
2 « Charlotte 2 - Yew York :
2 = Chicapgo 2 « CGazha R
2 =~ Cincinnati 2 - Philpdelphis
2 -~ Cleveland - 2 « Phocniz o
2 ~ Denver 2 « Pittshurgh
- 2 - Detroit 2 - Portiand
2 -~ Houston 2 - Richmond T
2 = YIndianapolis N .2 = Bacramento 00
2 - Jackson - 2 ~ San Dicgo .
2 - Jacksonvilie . 2 » San Francisco ..
2 « Ronsag City - 2 e Septtle . UL
2 ~ Loz Angeles : . 2 - Springficld
2 ~ Hemphis -2 - 5t, Ioutg
2 -~ Mioni 2 « Tanpa .
e 2 -~ ﬁilwaukcc ) 2 = UFro :
| | oot Ty “ couTA D -
Poatoy N N L IYret AR u ”
e _JD iy S??)., tégiv1*\lﬂh““4iuv“ L s

‘HC}‘ ,i. ?-‘w‘ﬂr DhD! B - . o PN : T - R
QTRERRISE. . SEE HOTE PAGE SEXL =~ 7o |

NUA -
/ v{‘,‘...;A‘.

.\’c'
‘le

1r" f"c"...,_— (

mn.am:[:l TELLTYPE umm L




. ,..Lg;.l

. e
o
WPV WY Sy

A ‘-‘k&-"’

e, 5:’ ....{.l_.l...m wmnmAtH

Mrtex o SAC, Aib..m’ EEE TR
b “RR: COUNTERINTELLYGENCE PPOGfL{ul,
/’1uc vhfzowﬁbszwnﬁ 'E GROUZS. 5 i

o™ -
-. .-
N g PP T
. SR ":! ELIR A .:"l: e &N« oty R
E RS ST Oy TR
., Y . . IS RS . o % o’,"b'-‘
T IRE R LN o 14 %
. . LS S - . ‘
P - . 0 - 4 .
BA {GROUND ~ .o R TR SR
by e B T S AL
il . - g K

SO STARRNE By letter éntod 8/2a/6"’ ﬂm foiiming o;xz.ces i
woro advised of the beginning of e Counterinteilligence -.:,f,'f.‘-" .
Progmm again.,% nilitant BlacL Hqtfonﬁieuaﬂaﬁo Grum;:;,,

"...’:'; R . v ce, o 00 ,‘o-_-., -, _._4,-4
ﬁ;@f :.;?'5_ Blbany -~ zrifﬂ RATI cmpﬁid il T

cras ey g ,c- 3 Atlanta <o, .7 “.;-"; - 'H TATE :'. -"; et

S ¢ Baltimore .- /7 .- Hew Orleang Lo
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